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Maryland State Department of Education
RFQ #R00R2601037
Request for Quotation

Issue Date:  April 19, 2022

Title: Project Consultant, Fine Arts (Part-Time)

Purpose:

The Maryland State Department of Education (MSDE) is seeking a consultant to support the
activities of the Fine Arts Office.

Background:

MSDE’s Fine Arts Office works with Statewide stakeholders to support and elevate arts
education teaching and learning for the students of Maryland. The Fine Arts Office manages

initiatives and facilitates planning for programming throughout the state.

Nature of Contract Work/Specifications/Requirements and Timeline:
Duties to include:

e In the Office of Fine Arts, assist the Coordinator of Fine Arts and/or Director of
Instructional Programs in the day-to-day operation of the Office with project planning

and implementation.

e Interface with district-level fine arts supervisors and professional organizations for
specific projects and events.

e Maintain a consistent and relevant electronic presence for the Fine Arts Office through
website updates, maintenance of distribution lists, and e-publications.

e Design, distribute, collect and analyze surveys to evaluate programming.

e Communicate with all professional organizations, arts partners, and statewide
stakeholders with any MSDE Fine Arts Standards-based project information.

e Manage and coordinate multiple major projects and events.

Offeror Qualifications:
A. Essential Requirements: shall include, but are not necessarily limited to the following:

The Fine Arts Project Consultant shall have:

1. Five years’ experience in arts education, arts administration, and/or a professional arts
company.
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2. Organizational skills that include:
a) An in-depth knowledge of at least two art forms with high familiarity of all five.
(Dance, Media Arts, Music, Theatre, Visual Art).
b) The ability to organize large numbers of people.
c) The ability to organize large statewide events.
d) The ability to meet established deadlines.

3. Computer and design skills that include:
a) All Google products
b) Microsoft Office products
c) Adobe Creative Suite

4. Professionalism and excellence in communication skills:
a) Written
b) Oral
¢) Document Creation
d) Proofreading

B. Education Requirements: Bachelor's degree in fine arts, performing arts, or a related
field.

Partial/Multiple Consultants:
The MSDE reserves the right to award the contract to multiple consultants for the services and
materials required in this RFQ.

Non-Hiring of Employees:

No official or employee of the State of Maryland, as defined under State Government Article,
§15-102, Annotated Code of Maryland, whose duties as such official or employee include
matters relating to or affecting the subject matter of this contract, shall during the pendency and
term of this contract and while serving as an official or employee of the State, become or be an
employee of the Contractor or any entity that is a subcontractor on this contract.

Term Of Contract:
The contract shall begin on July 1, 2022 and terminate on June 30, 2023.

Place of Work:
Work will be completed at the Maryland State Department of Education, Nancy S. Grasmick
Building, 200 W. Baltimore Street, Baltimore, Maryland 21201.

Most Favorable Bid Price:
The State reserves the right to award the contract to the responsive and responsible bidder

submitting the most favorable bid price for providing the goods and services, as specified in this
RFQ.
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Questions should be addressed in writing to the Procurement Officer. Please put the RFQ # and
Title in the subject line of your email. Questions should be submitted by April 26, 2022, by

2 p.m. Note: All responses to questions submitted, if any, shall only be posted on
“emarylandmarketplaceadvantage” as Addendum #1 and/or Q & A after the due date of
questions are received. It is beneficial to be registered with “emarylandmarketplace” to access
the addendums and any other pertinent information. There may be other opportunities from
State agencies there. There shall be no mailing of the Addendums. The link to
“emarylandmarketplace” to register is as follows:
https://emma.maryland.gov/page.aspx/en/sup/registration_extranet _manage

Submission:
The Offeror must submit a letter of interest, resume that demonstrates the required qualifications
for the services required and the signed (using a blue ink pen) bid form Exhibit A to provide the
service detailed in the Nature of Work. The submission must be received by the submission time
and due date.

Exhibit A: Cost per day or per hour is to include all costs incurred both direct and indirect
in delivering a product or service, which includes, but not limited to travel, lodging, food,
etc.

Submission Due Date:
The interested individuals must submit a resume, letter of interest, and the signed (using a blue
ink pen) bid form (Exhibit A) by noon on May 6, 2022, through the eMMA website.

Late bids shall not be accepted.
Faxed bids shall not be accepted.
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EXHIBIT A

BID FORM
DETAILED COST CATEGORY Proposed # | Times Cost per Total Cost
NATURE OF WORK of Hours Hour

Project management for briefings, Fine Arts Advisory
Panel, MC3, CPD

Project management for annual Fine Arts programs,
including First Lady’s Gallery, Maryland Arts X $ $
Education Festival, Masterclass Series

Administration of Fine Arts grants, NOGAs, and
reports

Administrative Tasks: communication, emails,
calendar, network shared drives

*TOTAL COST OF PROJECT (Julyl, 2022 — June $
30, 2023)

Note: Exhibit A bid form shall not be altered.

*Submit this Exhibit A and all supportive itemized costs, a letter of interest and a resume.

> Exhibit A: Cost per day or per hour is to include all costs incurred both direct and
indirect in delivering a product. MSDE will provide hotel accommodations, if
needed.

> All bids submitted shall be identified with the RFQ Number RO0R2601037, Title
and Due Date.

4

Late bids shall not be accepted
E-mailed or Faxed bids shall not be accepted

4
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EXHIBIT A (CONTINUED)
BID FORM

VENDOR’S NAME:

PRINT
VENDOR’S ADDRESS:

City State Zip

VENDOR’S FEDERAL ID or SS#
NAME OF AUTHORIZED:

PRINT
SIGNATURE:
TITLE:

ARE YOU A REGISTERED MINORITY BUSINESS ENTERPRISE: YES NO

IF YES: MARYLAND STATE CERTIFICATION #

IF YOU ARE NOT REGISTERED AND YOU QUALIFY PLEASE CONTACT THE FOLLOWING
TO REGISTER:
http://www.mdot.maryland.gov/

ARE YOU A REGISTERED SMALL BUSINESS: YES NO

IF YES: MARYLAND STATE CERTIFICATION #

IF YOU ARE NOT REGISTERED AND YOU QUALIFY PLEASE CONTACT THE FOLLOWING
TO REGISTER: https://gomdsmallbiz.maryland.gov/Pages/default.aspx

TELEPHONE NO: DATE:

E-MAIL:

FAX NO.



http://www.mdot.maryland.gov/
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CONTRACT TERMS AND CONDITIONS

Contract Modifications: Conrol of the design and administration of the Conract i the
exclusive respansiblity of MSDE. MSDE reserves the right to change components of the
design endior subsiitute tasks on an equal basis should e need erise afer the Contract
award. These substiuted tasks which ara on an equel basis with the tasks in the
Contract shal be subject o the following conditions: i. Changes in tasks wil not increase
the overall scope of work described in the solicitation nor the amount of the Conract
award. ii. Changes will not b= suggested for ary specific task once the Contractr has
begun work on it il All chamges. will be submilied o the Contracior in wiiting by MSDE.
Aryy changes fo the Contract requested by MSDE or by the Contracior that will afiect the
scopedcos! of the Coniract or that are made afier the work hes begun will be negotiated
between MSDE and the Coniractor in the following fashion: . A written request shall be
made by eiher party. iL The request shall be relayed to any other contractual pary
impacted by the proposed change. & Wiitten acceptance shal be issued by the ofher
perty(ies) with cost, Sme ling, endior task changes negolisted by all parties. Changes
shall not be binding untl such written acceptance has besn completed by Bl partes and
approved by MSDE. &s well as ofher State sppeovals &3 required. Amendments may not
significantly change the scope of this Contract (including the Contract prics).

Non-Hiring of Officials and Employees: No official or employes of the Saate of
Maryland, as defined under Md. Code Ann_. State Government Aricke, § 15-102, whose
duties B such oficial or employes indude matters relsling bo or affecting the subject
matter of this Contract, shall during the pendency of term of this Contract and whils
sening &3 en official or employes of he State becoms or be an employes of e
Contractor or amy enfity that s a subcontracior on this Contract.

Dispubes: This Contract shall comply with the provisions of Md. Code Ann., Stete
Finance and Procurament Ariide, Tide 15, Subtie 2, and COMAR 21.10. Panding
resolulion of & dispute, the Conracior shall processd diligenthy with the perfomancs of this
Contract, &5 directed by the procurement officer. Linless a lesser pariod is provided by
lew or lby contract, the Conracior mast file 8 wrien notice of claim with the procurement
oifficer within 30 days afier the basis for the daim is known or should hawe been known,
wihitheser|s earker.

Marylamd Law Prevails: The laws of Maryand shall govern the imerpeetation and
enforcement of this Contract. The Maryland Liniform Comgauter Information Transacions
Act (Md. Cods Ann., Commercial Law Article, Title 22) does not apply 1o this Coniract or
arry sofwane licenses acquired hersunder.

: The Coniracior sheil with the:
mandiscrimination provisions of federal and Maryand law, ncluding, but not imited to, the
employment provisions of Md. Code Ann., State Finance and Procurement Aricle § 13-
219, COMAR 21.07.01.08, and the commertial nondiscrimination provisions of Md. Code
Arn., State Finance and Procurement Aricle. Tide 19, Subditle 1. The Conractor agrees:
| &) mod i discrininate in any manner against an employes or applcant for employment
b of race, color, religion, creed, age see, martal status, national orgin, ancestry, of
physical or mental disebility of a qualified individual with a disabiity; {b) io include &
prowision similar to that conteined in subsaction (a). sbove, in any subcontract except &
subconiact for standard commerdial supples or rew materials and, () fo postand fo
cause subconiracton topostin conspicucus places availabls i employees and
spplcants for employment, nobices setting forth the substance of this clauss.
Contingent Fee Prohibition: The Contracior wamans that it hes not employed or
retained any person, patnership, corporation, or other entity, ofher than a bona fide
employes, bona fide agant, bona fide salesperson, or commercial seling agency working
fior the business, to solidt or secure the Conract, and that it has not paid or agresd fo pay
&y person, partrership, conporation, or other endity, ather than & bona fide employes,
bona fide agant, borna fide salesparson, or commarcial ssling agency. any fee or any other
corsideraion contingent an the making of this Contract.

Termination fer Monappropristien: |ffunds are not appropriated or othenwise made
anvalabies o support continuation in any fiscal year succeeding the first fiscal year, this
Contract shel be lerminated sutomaticaly as of the beginning of the fiscal year for which
funds are not available. The Contractor may nof recover anticipatory profits or cosis
incurred aer ermination.

Termination for Defsul: ¥ the Contractor does not fulfil cbligations under this Coniract
or vidlates any provision of this Coniract, the Department may terminale the Contract by
giving the Contracior wrilien notice of termingtion. Termination under this paragraph doss
ool relienie the Contracior from lisbiley for any damages caused to the Stete. Tesmination
hereunder, induding the rights and obligations of the paries, shall be governed by the
provisions of COMAR 21.07.01.118.

Termination for Comendence: The State may teminate this Contract, in whole or in
part, without showing cause upon prior wiiten notification io he Contracior specifying the
extent and the effective date of the termination. The State will pay all reasonabls costs
associsted with this Coniract that the Contractor has incurred up to the date of
termination, and all reasonables costs sssocisted with bermination of the Confract.
Howeser, ihe Contracior may not be reimbursed for any enticipatory peofiis which have
niot been eamed up to the date of teemination. Termination hereundar, induding the
delemination of the rights and obligations of the pariies, shal be govemed by he
provisions of COMAR 21,07 01.12(A)2).

Anti-Bribery: The Contracior cerifies that, to the Contractor's best knowledge, neiher
the Contractor; nor (if the Conractor 5 & corporaion of partnership) any of its officars,
direciors, partners, or controling stockholders; nor any employes of the Contracior who is
direcily invohved in the business's conracting actvibes, has been comicted of brbery,
atiempted bribery, or conspracy by bribe under the laws of sy state or of the Urited
Tioine

.

Varistions on Estimated Quantities: | | Required. Items deliverable in multipks
quantities shal not vary from esimated quantifies in an emount excesding five percent.
Mo adjustments o the unit prices shall be made based upon amy vaniations in estimated
quantities.

Suspersion of Work: The procurement officer mary order the Coniractor in wriling io
suspend, delay, or intermupt all or any part of the waork for such & penod of time Bs the
procurement officer may determing by be appropriate for the converience of the State.
Pre-Existing Reguiations: |n scoordance with the provisions of Md. Code Arn., Staie
Finance end Procurement Article § 11-208, the regulsiions sel forh in Title 21 of the
Code of Maryland Regulations (COMAR Title 21) in effect on the date of execuion of this
Contract are applicable fo this Confract

Financial Disclosure: The Contractor shall comply with the provisions of Md. Code
Ann., Saate Finance and Procurement Articke § 13-221, which requines that every person
ihat enters infy contracts, kases, or other agreements with e State or ils agenoes
during the calendar yeer under which the business is 1o receive in the eggregate,
§100,000 or more, shall, within 30 days of the ime when he aggregate value of these
contracts, leases, o ofher agresments reaches $100,000, file with the Secetary of State
cartein specified information to include disclosures of benefical ownership of he
BUSMEsE.

Political Contribution Discloswre: The Contractor shall comply with Md. Code Ann.,
Blection Law Aricle §§ 14-101 throwgh 14-108, which requires that every person that
enens imo contracts, leases, or oher sgreements with the State, & county, or an
incorporated municipality, o their gencies, during a calendar year in which the pamsan
receives in the aggregate §100,000 cr more, shall file with the State Board of Elections a
statement disclosing contribufions in excess of $500 made during the reporting perod o a
candidate for elecive offica in eny pimary or general election. The statement shall be
fled with the 5tate Board of Elections: (1) before a purch ase or execution of a leass or
(Contract by the State, & county, an incorporated municipality, or other agencies and shall
cover the precading two calendar years; and (2) i the contribution is made after e
exacution of & lease or contract, hen taice, Froughout e contract ferm, on; (&) February
5, to cover the G-month peried ending January 31; and (b) August 5 to cover the &-manth
period ending July 31.

Retention of Records: The Contractor shal retain and maintain al records and
documents relaling 1o this Contract for three years afer the final payment by the State
hereunder or any applcable statue of limitabons, whichever (s longer, and shall make
them avalable for inspection and audit by authorzed representatives of the State,
including the procurement officer or designee. at all reasonable times. This section shall
‘Sunvive expiration of termination of this confract.

s The Contracior hereby represents end warmants that itA. iz
qualiied to do business in the State of Maryland and that it will take such action, &s from
fime b time hereafier, may be necessarny o remain so qualfied; B. & not in arears with
respect o payment of any monies due end owing the State of Margland, or any department
or unit theseaf, imcluding but not limited fo the payment of txes and employes
benefits, and that it shall not become soin amears during the term of this Contract: C. shall
comply with all federal, State, and kocal laws, reguiations, and ordinences applicable
fo its Betivities and obligations under this Contract; and D, shall obtsin, &t its expensa, Jl
icenses, permits, insurance, and govermment approvals, if Bry, necessary o the
performance of its obligations undar this Contract.

Compliance with ADA: Contracior shall comply with the Amenicans with Disabiities Ac
(ADA), £2 U5.C85 12104 &f. seq. and applicabis regulstions. Tao the extant required by
the ADA, Conractor's facililes, services, and programs shall be accessible o persons
with dizabdities. Cortractor shall bear sole responsibility for assuring that its activiies
under this Contract conform fo the ADA. Contracior shall indemnify and bold the State
harmiess in any adminisyative proceeding or oher aclions brought pursuant to the ADA
for all damages, atiomey's fees, litgalion expenses, and costs, i such action o
proceeding erises from the act of Contracior, Contractor's employees, agents, of

subContracons.

Patents. Copyrights. and irtellectusl Property: 1 e Contracior furnishes any design,
device, materia, process, or ofer ilem, which is covered by & patent, rademark or
‘SENVICE Mark, or Copyright or which i proprietary to, o 8 nade secret of, another, the
(Contracior shall obtsin the necessary permission or license fo permil the State fo use
suich ifem or ifems.

Indemnification: The Corfractor shell hold hermiess end indemnify the State from and
against arry and all losses. damages, claims, suits, aclons, lisbilties, andior experses,
including, without limitation, stiomeys’ fees and disbursemens of any character that erise
fromn, are in conmection with or ere atiributable to the periomance or nonperfomeance of
the Confracior or its subcontractors under this Contract. The State has no obligation for
the payment of any judgments or e seflement of any daima against the Conacior of ks
subcoriractons es 8 result of or relating to the Contractor's performance under this
Contract. This section shall sursive expiration or erminaiion of this conract
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