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Small, Minority and Veteran-owned businesses are encouraged to 
respond to this solicitation. 

  



Maryland State Department of Education 
RFQ #R00R2601037 
Request for Quotation 

 

 
 
Issue Date: April 19, 2022 
 
Title: Project Consultant, Fine Arts (Part-Time)  
 
Purpose: 
The Maryland State Department of Education (MSDE) is seeking a consultant to support the 
activities of the Fine Arts Office.   
 
Background: 
MSDE’s Fine Arts Office works with Statewide stakeholders to support and elevate arts 
education teaching and learning for the students of Maryland.  The Fine Arts Office manages 
initiatives and facilitates planning for programming throughout the state.  
 
Nature of Contract Work/Specifications/Requirements and Timeline: 
Duties to include: 
 

● In the Office of Fine Arts, assist the Coordinator of Fine Arts and/or Director of 
Instructional Programs in the day-to-day operation of the Office with project planning 
and implementation. 

 
● Interface with district-level fine arts supervisors and professional organizations for 

specific projects and events. 
 

● Maintain a consistent and relevant electronic presence for the Fine Arts Office through 
website updates, maintenance of distribution lists, and e-publications. 

 
● Design, distribute, collect and analyze surveys to evaluate programming. 

 
● Communicate with all professional organizations, arts partners, and statewide 

stakeholders with any MSDE Fine Arts Standards-based project information. 
 

● Manage and coordinate multiple major projects and events. 
 
Offeror Qualifications: 
A. Essential Requirements:  shall include, but are not necessarily limited to the following: 
 
The Fine Arts Project Consultant shall have: 
 

1. Five years’ experience in arts education, arts administration, and/or a professional arts 
company. 
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2. Organizational skills that include: 
a) An in-depth knowledge of at least two art forms with high familiarity of all five. 

(Dance, Media Arts, Music, Theatre, Visual Art). 
b) The ability to organize large numbers of people. 
c) The ability to organize large statewide events. 
d) The ability to meet established deadlines. 

 
3. Computer and design skills that include: 

a) All Google products 
b) Microsoft Office products 
c) Adobe Creative Suite 

 
4. Professionalism and excellence in communication skills: 

a) Written 
b) Oral 
c) Document Creation 
d) Proofreading 

 
B. Education Requirements:  Bachelor's degree in fine arts, performing arts, or a related 
field. 
 
Partial/Multiple Consultants: 
The MSDE reserves the right to award the contract to multiple consultants for the services and  
materials required in this RFQ. 
 
Non-Hiring of Employees:  
No official or employee of the State of Maryland, as defined under State Government Article, 
§15-102, Annotated Code of Maryland, whose duties as such official or employee include 
matters relating to or affecting the subject matter of this contract, shall during the pendency and 
term of this contract and while serving as an official or employee of the State, become or be an 
employee of the Contractor or any entity that is a subcontractor on this contract. 
 
Term Of Contract:   
The contract shall begin on July 1, 2022 and terminate on June 30, 2023. 
 
Place of Work:  
Work will be completed at the Maryland State Department of Education, Nancy S. Grasmick 
Building, 200 W. Baltimore Street, Baltimore, Maryland 21201. 
 
Most Favorable Bid Price: 
The State reserves the right to award the contract to the responsive and responsible bidder 
submitting the most favorable bid price for providing the goods and services, as specified in this 
RFQ. 
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Questions should be addressed in writing to the Procurement Officer.  Please put the RFQ # and 
Title in the subject line of your email.  Questions should be submitted by April 26, 2022, by  
2 p.m.  Note:  All responses to questions submitted, if any, shall only be posted on 
“emarylandmarketplaceadvantage” as Addendum #1 and/or Q & A after the due date of 
questions are received.  It is beneficial to be registered with “emarylandmarketplace” to access 
the addendums and any other pertinent information.  There may be other opportunities from 
State agencies there.  There shall be no mailing of the Addendums.  The link to 
“emarylandmarketplace” to register is as follows: 
https://emma.maryland.gov/page.aspx/en/sup/registration_extranet_manage 
 
Submission:   
The Offeror must submit a letter of interest, resume that demonstrates the required qualifications 
for the services required and the signed (using a blue ink pen) bid form Exhibit A to provide the 
service detailed in the Nature of Work.  The submission must be received by the submission time 
and due date. 
 
Exhibit A:  Cost per day or per hour is to include all costs incurred both direct and indirect 
in delivering a product or service, which includes, but not limited to travel, lodging, food, 
etc. 
 
Submission Due Date: 
The interested individuals must submit a resume, letter of interest, and the signed (using a blue 
ink pen) bid form (Exhibit A) by noon on May 6, 2022, through the eMMA website. 
 
Late bids shall not be accepted. 
Faxed bids shall not be accepted. 
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EXHIBIT A 
BID FORM 

 
DETAILED COST CATEGORY 
NATURE OF WORK 

Proposed # 
of Hours 

Times Cost per 
Hour 

Total Cost 

Project management for briefings, Fine Arts Advisory 
Panel, MC3, CPD 

 X $ $ 

Project management for annual Fine Arts programs, 
including First Lady’s Gallery, Maryland Arts 
Education Festival, Masterclass Series 

 
X $ $ 

Administration of Fine Arts grants, NOGAs, and 
reports 

 X $ $ 

Administrative Tasks:  communication, emails, 
calendar, network shared drives 

 X $ $ 

*TOTAL COST OF PROJECT (July1, 2022 – June 
30, 2023)    $ 

 
 

Note:    Exhibit A bid form shall not be altered. 
 

*Submit this Exhibit A and all supportive itemized costs, a letter of interest and a resume.  
 

➢ Exhibit A:  Cost per day or per hour is to include all costs incurred both direct and 
indirect in delivering a product. MSDE will provide hotel accommodations, if 
needed.  
 

➢ All bids submitted shall be identified with the RFQ Number R00R2601037, Title 
and Due Date. 
 

➢ Late bids shall not be accepted 
➢ E-mailed or Faxed bids shall not be accepted 
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EXHIBIT A (CONTINUED) 
BID FORM 

 
VENDOR’S NAME: ______________________________________________________ 

PRINT 
 

VENDOR’S ADDRESS: ___________________________________________________ 
 
                                          ___________________________________________________ 
      City    State  Zip 
 
VENDOR’S FEDERAL ID or SS#____________________________________________ 
 
NAME OF AUTHORIZED: _________________________________________________ 

PRINT 
 

SIGNATURE: ____________________________________________________________ 
 
 
TITLE: __________________________________________________________________ 
 
 
ARE YOU A REGISTERED MINORITY BUSINESS ENTERPRISE:   YES____   NO____ 
 
IF YES: MARYLAND STATE CERTIFICATION #_____________________________ 
 
IF YOU ARE NOT REGISTERED AND YOU QUALIFY PLEASE CONTACT THE FOLLOWING 
TO REGISTER: 
http://www.mdot.maryland.gov/ 
 
ARE YOU A REGISTERED SMALL BUSINESS:   YES ____ NO ____ 
 
IF YES: MARYLAND STATE CERTIFICATION #_____________________________ 
 
IF YOU ARE NOT REGISTERED AND YOU QUALIFY PLEASE CONTACT THE FOLLOWING 
TO REGISTER: https://gomdsmallbiz.maryland.gov/Pages/default.aspx 

TELEPHONE NO: ______________________________ DATE: ___________________ 
 
E-MAIL: ________________________________________________ 
 
FAX NO. ____________________________________________________ 
  

http://www.mdot.maryland.gov/
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