
City of Rockville 
Rockville, Maryland 

INVITATION FOR BID # 20-21 
STREETLIGHT MAINTENANCE 

Bids Due by 2:00 P.M., Tuesday, June 01, 2021 

ISSUED BY: 

Procurement Division 
City of Rockville, City Hall 

111 Maryland Avenue 
Rockville, Maryland 20850 

Phone: (240) 314-8430 
Fax: (240) 314-8439 

jpierson@rockvillemd.gov 

A 5% Bid Bond is required for this Invitation for Bid 

Any individual with a disability who would like to receive the information in this publication in 
another form may contact the ADA Coordinator at 240-314-8100, TDD 240-314-8137 

MFD Outreach Program 
It is the intent of the City of Rockville to increase opportunities for minority, female and disabled (MFD) 
owned businesses to compete effectively at supplying goods, equipment, and services to the City, within 
the constraints of statutory purchasing requirements, departmental needs, availability, and sound 
economical considerations.  Suggested changes and MFD enhancements to this solicitation’s 
requirements for possible consideration and/or inclusion in future solicitations are encouraged. Any 
questions regarding MFD outreach or questions/concerns regarding the City’s bidding process should 
be addressed to Pat Ryan, pryan@rockvillemd.gov or 240-314-8434. 
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Statement of “No Bid Submittal” 
 
If you do not intend to submit on this requirement, please complete and return this form prior to date shown for 
receipt of bids to the buyer listed in this IFB by email only. 
 
I/WE HAVE DECLINED TO BID ON IFB 20-21, titled “STREETLIGHT MAINTENANCE” for the following reason(s): [Please 
place a check mark () next to the reason(s) as applicable] 
 
 

() Reason 

 Proposal requirements too "restrictive". 
 Insufficient time to respond to the Invitation for Bids. 
 We do not offer this service. 
 Our schedule would not permit us to perform. 
 Unable to meet requirements.   
 Unable to meet insurance or bond requirements. 
 Scope of Services unclear (please explain below). 
 Other (please specify below). 

 
REMARKS:  
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Are you a Minority, Female, or Disabled (MFD) business?  _______ Yes _______ No 
 
Company Name: ____________________________________________________________________ 
 
Mailing Address: ______________________________________________________________________ 
 
Telephone Number: _____________ Email Address: _______________ 
 
 
____________________________                                              ________________________________ 
Authorized Signatory                                                                      Printed Name 
 
____________________________                                              ________________________________ 
Title                                                                                                      Date 
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City of Rockville 
Rockville, Maryland 

INVITATION FOR BID # 20-21 
STREETLIGHT MAINTENANCE 

SECURED BIDS will be received electronically via a City designated bid receipt software solution until 2:00 P.M. 
TUESDAY, JUNE 01, 2021. The bidder assumes full responsibility for the timely delivery of a bid via the designated 
solution. Bids delivered in any other fashion will not be considered. Properly submitted bids will be opened in a virtual 
environment after the time set for receipt of bids and will be read aloud via a City telepresence software solution at 
the phone number and/or web address provided by the City and contained within this solicitation. 

Submission of a bid electronically is consent by the bidder to conduct any or all elements of the procurement by 
electronic means, in accordance with the terms of this invitation for bid. 

Bids presented after the bid receiving deadline will not be received for any reason. The official time clock for receiving 
bids will be that of the City’s computer server system, located at Rockville City Hall. In order to be considered, bids 
must be received on or before 2:00 p.m. (Rockville Server Time). Therefore, a bid submitted at 2:00 p.m. is acceptable, 
where a bid received a fraction of a second after 2:00 p.m. (Rockville Server Time) is late and will not be accepted. 

ATTENTION: BIDDERS ARE HEREBY NOTIFIED THAT ROCKVILLE SERVER TIME MAY DIFFER FROM THAT OF OTHER 
ELECTRONIC DEVICES, COMPUTER SOFTWARE AND COMPUTER HARDWARE THAT MAY BE USED TO 
ELECTRONICALLY SUBMIT THE BID. BIDDERS ARE RESPONSIBLE FOR ALLOWING ADEQUATE TIME TO SUCCESSFULLY 
DELIVER THE BID TO THE REQUIRED ELECTRONIC LOCATION BY THE REQUIRED TIME. 

PRE-BID CONFERENCE 
There will NOT be a pre-bid conference for this project. 

DEADLINE FOR QUESTIONS 
Questions pertaining to this bid may be directed to Jonathan Pierson, Principal Buyer via email only at 
jpierson@rockvillemd.gov no later than 10:00 AM, TUESDAY, MAY 18, 2021. Oral answers to questions relative to 
interpretation of specification or the bid process will not be binding on the City. When submitting questions include 
the following information in the email subject line: 

IFB # 20-21 Bid Question. 
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PROJECT DESCRIPTION 
The work to be performed under this contract consists of furnishing all labor, materials, equipment and supervision 
for the installation and/or repair of the City's underground-serviced (UG) streetlights and associated equipment. The 
contract also includes an option for maintaining the streetlight system, in addition to inspecting, testing, and repairing 
street light equipment as directed. 
 
PROJECT CLASSIFICATION 
The annual estimated value of this contract is between $75,000 and $100,000.   
 
BID SECURITY 
Bids must be accompanied by an electronic copy of the Bid security made payable to the Mayor and Council of 
Rockville in an amount of five percent (5%) of Bidder’s Total Bid Price and in the form of a Bid Bond (AIA Bid bond 
form is acceptable) or a certified check, where the original security instrument must be mailed to City of Rockville, 
Procurement Division, 111 Maryland Avenue, Rockville, Maryland 20850, referencing the solicitation number. The City 
reserves the right to disqualify any bid, in any instance, where the City cannot locate the mailed, original security 
instrument. The City shall not be liable for any certified checks it cannot locate, or in any instance where a certified 
check is cashed by any individual not employed by the City of Rockville. 
 
AGREEMENT/PERFORMANCE & PAYMENT BONDS 
The successful contractor shall be required to complete and electronically return a copy of the City’s Standard Form 
of Agreement along with Performance and Payment Bonds in the amount of 100% of the Contract award within fifteen 
days after the date of issuance (samples attached), where two (2) sets of the original agreement and original bonds 
must be mailed to City of Rockville, Procurement Division, 111 Maryland Avenue, Rockville, Maryland 20850. No other 
form of performance or payment security will be permitted. Failure by the contractor to provide both the electronic 
versions and original versions of the agreement or bonds, as required, shall be just cause for annulment of the award 
and the forfeiture of the Bid Guarantee which shall become the property of the City, not as a penalty but in liquidation 
of damages sustained. Any instance where the City cannot locate the mailed versions of the agreement or bonds shall 
be just cause for annulment of the award and the forfeiture of the Bid Guarantee which shall become the property of 
the City, not as a penalty but in liquidation of damages sustained. 
 
INSURANCE 
The successful contractor shall be required to electronically furnish a certificate of insurance to include endorsements 
for additional insured and waiver of subrogation requirements within fifteen days after the date of request by the 
City. Failure by the contractor to provide insurance shall be just cause for annulment of the award and the forfeiture 
of the Bid Guarantee which shall become the property of the City, not as a penalty but in liquidation of damages 
sustained. 
 
SUBMISSION 
All bid forms and documents must be electronically filled out, signed and submitted via one combined pdf document 
using the hyperlink provided directly below: 
 
Submit Electronic Bid Packet Here: Submit Bid Online 
 
At a minimum the file name of the pdf document must contain the Bid Number, Bidders Name and Bid Due Date. 
 
A virtual, telepresence bid opening will be held a few minutes after the bid submittal due date and time. Individuals 
interested in attending the virtual bid opening must register below: 
 
Register For Virtual Bid Opening Here: Register 
 
SUBMITTALS 
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The following information must be submitted with the bid, where failure to submit requested items may result in 
rejection of the bid: 
 

• Bid Proposal Form 
• A certified check or bid bond must be in the amount of five percent (5%) of the total bid amount, made 
  payable to the Mayor and Council of Rockville as in General Conditions and Inspections to Bidders, #24. 
• If the bidder intends to subcontract any or part of the work, then the bidder must identify and include 

  references for each qualified subcontractor, together with a description of the proposed subcontract 
  work. This evidence shall be submitted with the bid. A minimum of three references shall be provided; 
  additional project references may be required to meet all the requirements. 
 
BID AWARD 
Award will be made to lowest responsive and responsible bidder complying with all provisions of the Invitation for Bid 
provided the price is reasonable and in the best interest of the City to accept. 
 
BIDDER QUALIFICATIONS 
At a minimum, Bidders must provide written evidence (through references) of five (5) years prior experience with the 
scope of work as detailed in the specifications. 
 
If the bidder intends to subcontract any or part of the work, then the bidder must identify and include references for 
each qualified subcontractor, together with a description of the proposed subcontract work. This evidence shall be 
submitted with the bid, or the City, at its discretion, may determine the bid to be unresponsive. A minimum of three 
references shall be provided; additional project references may be required to meet all the requirements. 
 
The City shall have the right to take such steps as it deems necessary to determine the ability of the Bidder to perform 
the work and reserves the right to request additional information. The right is reserved to reject any bid where an 
investigation of the evidence or information submitted by such Bidder does not satisfy the City that the Bidder is 
qualified to properly carry out the terms of the Bid Document. Alternatively, the City may request a low Bidder to 
replace and resubmit qualifications for portions of work being performed by a subcontractor without alteration to the 
cost proposal. 
 
ADDENDUM 
Oral answers to questions relative to interpretation of specifications or the proposal process will not be binding on 
the City. 
 
To ensure fair consideration for all offerors, any interpretation made to prospective offerors will be expressed in the 
form of an addendum to the specifications, if such information is deemed necessary for the preparation of proposals 
or if the lack of such information would be detrimental to the uninformed offeror. Such addendums, if issued, will 
posted at the address listed below: 
 

https://www.rockvillemd.gov/bids.aspx 
 
Please note, that it is the respondent’s responsibility to check this site frequently for Addendums, which may impact 
pricing, this documents requirements, terms and/or conditions. Failure to sign and return an Addendum with your 
response may result in disqualification of proposal. 
 
NOTICE TO BIDDERS 
Companies not incorporated in the State of Maryland must be in compliance with the State of Maryland Code of 
Regulations Title 21, State Procurement Regulations in order to enter into a contract with the City. "Pursuant to 7-201 
et seq. of the Corporations and Associations, Article of the Annotated Code of Maryland corporations not incorporated 
in the State, shall be registered with the Department of Assessments and Taxation, 301 West Preston Street, 
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Baltimore, Maryland 21201 before doing any interstate or foreign business in this state. Before doing any intrastate 
business in this state, a foreign corporation shall qualify with the Department of Assessments and Taxation." 
 
US TREASURY IDENTIFICATION NUMBER 
Bidders must supply with their bids their U.S. Treasury Department Employers' Identification Number as such number 
is shown on their Employer's quarterly Federal Tax Return (U.S. Treasury Department Form No. 941). This number 
shall be inserted on the Bid Sheet in the space provided. 
 
QUALIFICATION TO CONTRACT WITH PUBLIC BODY 
Bidders must be qualified to bid in the State in accordance with Section 14-308 of the State Finance and Procurement 
Article of the Annotated Code of Maryland which ordains that any person convicted of bribery (upon acts committed 
after July 1, 1997) in furtherance of obtaining a contract from the state or any subdivision of the State of Maryland 
shall be disqualified from entering into a contract with the City. 
 
DISABILITY INFORMATION 
ANY INDIVIDUALS WITH DISABILITIES WHO WOULD LIKE TO RECEIVE THE INFORMATION IN THIS PUBLICATION IN 
ANOTHER FORM MAY CONTACT THE ADA COORDINATOR AT 240-314-8100 TDD 240-314-8137. 
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CITY OF ROCKVILLE 
MARYLAND  

GENERAL CONDITIONS AND INSTRUCTIONS TO 
BIDDERS 

CONSTRUCTION 5/2020 

1. TERMS AND CONDITIONS The terms and conditions of
this document govern in event of conflict with any terms
of the bidder’s proposal, and are not subject to change
by reasons of written or verbal statement by the
contractor unless accepted in writing. Words and
abbreviations which have well known technical or trade
meanings are used in accordance with such meanings.

2. PRE-BID MEETING A virtual, telepresence pre-bid
meeting may be held for the purpose of describing the
project and for answering any questions prospective
bidders may have. If applicable, time and date will be
shown on the bid announcement page.

3. SUBMISSION OF BID All bids are to be submitted
electronically, in a pdf format file, via a City designated
bid receipt software solution.  File name of the pdf
document must contain the Bid Number, Bidders Name
and Bid Due Date. The following forms must be
submitted:

• Bid proposal page(s) in duplicate

• Non-collusion/non-conviction affidavit

• Bid Bond

• Reference sheet

• Other forms as required in the bid document.

The bid proposal form must be filled out and submitted 
electronically. Conditional bids and bids containing 
escalator clauses will not be accepted. All bids must be 
regular in every respect and no interlineation, 
exclusions, or special conditions shall be made or 
included. Bids must contain an electronic or scanned 
signature, in the space provided, of an individual 
authorized to bind the bidder. 

4. BID ACCEPTANCE & OPENING It is the bidder’s
responsibility to assure delivery of the bid at the proper
time via the designated electronic, software solution.
Bids delivered in any other fashion will not be
considered. All bids will be publicly opened in a virtual
environment after the time set for receipt of bids and read
aloud via a City telepresence software solution. Bidders
may attend bid openings at the phone number and/or
web address provided by the City.

5. ADDENDUM   In the event that any addenda to this
solicitation are issued, all solicitation terms and
conditions will retain in effect unless they are specifically
changed in the addendum. It is the responsibility of the
bidder to make inquiry as to addenda issued.  Oral
answers to questions relative to interpretation of
specifications or the proposal process will not be binding
on the City.

Such addendums, if issued, will posted at: 
http://rockvillemd.gov/Bids.aspx  

Please note, that it is the bidder’s responsibility to check 
this site frequently for Addendums, which may impact 
pricing, this document’s requirements, terms and/or 
conditions.  Failure to acknowledge an addendum on the 

bid proposal form or to sign and return an Addendum 
with your response may result in disqualification of 
proposal.  

6. BID OPENING All bids received in response to an
Invitation for Bid will be opened at the date, time and
place specified and publicly read via a City
telepresence software solution.  A tabulation of bids
received are posted on the City’s website:
http://rockvillemd.gov/Bids.aspx?CatID=17&txtSort=
Category&showAllBids=on&Status=

7. ACCEPTANCE OF BIDS The City will accept or
reject any or all bids or any or all items within ninety
(90) days after the date of bid opening. Bids may not
be withdrawn during that period.

8. BID WITHDRAWAL Bids may be electronically
withdrawn (deleted) or modified by deleting the initial
file uploaded and replacing it with a modified file using
the City’s electronic, software solution before the time
specified for bid opening.  Requests received after bid
opening will not be considered.

9. BID AWARD Award will be made to lowest responsive
and responsible bidder complying with all provisions of
the Invitation for Bid, provided the price is reasonable
and in the best interest of the City to accept. The City
reserves the right to award by individual
commodities/services, group, all or none or any
combination thereof.  When a group is specified, all items
in the group must be bid.

In determining the responsibility of a bidder, the following 
criteria will be considered: 

a. The ability, capacity and skill of the bidder to
perform the contract or provide the services
required;

b. Whether the bidder can perform the contract or
provide the service promptly, or within the time
specified, without delay or interference;

c. The character, integrity, reliability, reputation,
judgment, experience and efficiency of the bidder;

d. The quality of performance on previous contracts or
services;

e. The previous and existing compliance by the bidder
with laws and ordinance relating to the contract or
service;

f. The sufficiency of the financial resources and ability
of the bidder to perform the contract or provide the
service;

g. The quality, availability and adaptability of the
goods or services  to the particular use required;
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h. The ability of the bidder to provide future 

maintenance and service for the use of the subject 
of the contract; 

 
i. Whether the bidder is in arrears to the City or a debt 

or contract or is in default on a surety to the City; 
 

j. Such other information as may be secured by the 
City having a bearing on the decision to award the 
contract. 

 

10. ELECTRONIC PAYMENT OPTION  
The Vendor ACH Payment Program of the City allows 
payments to be deposited directly to a designated 
financial institution account.  Funds will be deposited into 
the account of your choice automatically and on time.  All 
transactions are conducted in a secure environment.  
The program is totally free as part of the Finance 
Department’s efforts to improve customer services.  
Program information and registration can be viewed at 
the following web address:   

http://rockvillemd.gov/index.aspx?NID=234    
 
11. SENSITIVE DOCUMENTS 

All project participants needing either electronic or 
hardcopy documents dealing with critical facilities or 
sensitive information will be required to make 
application with, and receive approval from the City 
prior to receiving this information. Permission to 
receive said documents (herein referred to as 
“sensitive”) will pertain only to the individual 
approved. Sensitive documents (either electronic or 
hardcopy documents dealing with critical facilities or 
sensitive information) received from the City must be 
handled consistent with the terms of non-disclosure 
required for application.  Contractor is responsible to 
restrict use of sensitive documents to project 
participants only and shall take appropriate measure 
to prevent distribution of sensitive document to 
anyone inside or outside of the Contractor’s company 
except Contractor’s project participants.   After 
completion of the project, all sensitive documents 
remaining in the Contractor’s possession shall 
continue to be governed under the terms of non-
disclosure and must continue to be stored in a secure 
manner.  After such records are no longer needed for 
record purposes, the records shall be destroyed or 
returned to the City. 

 
Where services require the Contractor to access the 
City’s electronic information resources and/or its 
electronic data assets, the Contractor shall adhere to 
all requirements, terms and conditions of the City’s 
Contractor/Vendor On-Site and Remote Access 
Confidentiality Agreement, which can be viewed at 
the following web address:  

 
 https://www.rockvillemd.gov/documentcenter/view/36407   

 
12. DOCUMENTS, MATERIALS AND DATA  All 

documents materials or data developed as a result of this 
contract are the City’s property.  The City has the right to 
use and reproduce any documents, materials and data, 
including confidential information, used in the 
performance of, or developed as a result of this contract.  
The City may use this information for its own purposes, 

including reporting to state and federal agencies.  The 
contractor warrants that it has title to or right to use all 
documents, materials or data used or developed in 
connection with this contract.  The Contractor must keep 
confidential all documents, materials and data prepared 
or developed by the contractor or supplied by the City.  

 

13. ERRORS IN BIDS When an error is made in extending 
total prices, the unit price will govern. Erasures in bids 
must be initialed by the bidder. Carelessness in quoting 
prices or in preparation of the bid will not relieve the 
bidder from performing the contract. Errors discovered 
after public opening cannot be corrected and the bidder 
will be required to perform if the bid is accepted. 

 

14. MISTAKES Bidders are expected to be thoroughly 
familiar with all bid documents, including all addenda. No 
consideration will be granted for any alleged 
misunderstanding of the intent of the contract 
documents. In the process of assembling and binding the 
bid documents individual pages or drawings may have 
been inadvertently omitted. Each bidder shall carefully 
and thoroughly examine these bid documents for 
completeness. No claim of any bidder will be allowed on 
the basis that these bid documents are incomplete.  

 

15. PRICES   Bids must be submitted on a firm, fixed price, 
F.O.B. destination basis only unless otherwise specified 
herein.  

 

16. PROMPT PAYMENT DISCOUNTS  All discounts other 
than prompt payment are to be included in the bid price. 
Prompt payment discounts will be considered in the 
evaluation of your bid if the discount on payment is not 
conditioned on payment being made in less than thirty 
(30) days from receipt of invoice.  

 

17. BIDDER’S PAYMENT TERMS  The City will reject as 
non-responsive a bid under this solicitation, which is 
conditioned on payment of proper invoices in less than 
thirty (30) days. However, this does not preclude a bidder 
from offering a prompt payment discount for payment of 
proper invoices in less than thirty (30) days. 

 

18. INTEREST IN MORE THAN ONE BID AND 
COLLUSION 
Multiple bids uploaded/received in response to a 
single solicitation from an individual, firm, 
partnership, corporation, affiliate, or association 
under the same or different names will be rejected.  
Reasonable grounds for believing that a bidder is 
interested in more than one bid for a solicitation both as 
a bidder and as a subcontractor for another bidder will 
result in rejection of all bids in which the bidder is 
interested.  However, a firm acting only as a 
subcontractor may be included as a subcontractor for 
two or more bidders submitting a bid for the work.  Any 
or all bids may be rejected if reasonable grounds exist 
for believing that collusion exists among any bidders.  
Bidders rejected under the above provisions shall be 
disqualified if they respond to a re-solicitation for the 
same work. 
 

19. QUALIFICATION OF THE BIDDER The City shall have 
the right to take such steps as it deems necessary to 
determine the responsibility of the bidder to perform the 
obligations under the contract and the bidder shall 
furnish to the City all such information for this purpose as 
the City may request. The right is reserved to reject any 
bid where an investigation of available information does 
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not satisfy the City that the bidder is qualified to carry out 
the terms of the contract. 

 

20. PLACING OF ORDERS  Orders against contracts will 
be placed with the Contractor on a Purchase Order (or 
Procurement Card – currently Mastercard) executed by 
the Purchasing Agent or designee.  Where Master 
Agreements have been released by the City, orders may 
be placed directly with the Contractor by authorized 
personnel in the ordering Department(s). Issuance of all 
purchase orders will be contingent upon appropriation of 
funds by the Mayor and Council and encumbrance of 
such funds after July 1st of each year, as provided by the 

City Code. 
 

21. INSPECTION OF THE WORK SITE Each bidder shall 
visit the site of the proposed work and become fully 
acquainted with the existing conditions and fully 
informed as to any facility involved, and the difficulties 
and restrictions attending the performance of this 
contract. Applicable drawings, technical specifications 
and contract documents should be thoroughly examined. 
The successful bidder shall in no way be relieved of any 
obligation due under the executed contract by the failure 
to examine any form of legal instrument or to visit the 
site. 

 

22. RISK OF LOSS AND CONDITION OF SITE The City 
makes no representation and assumes no responsibility 
for the condition of the site or applicable structures on 
the site. The contractor shall accept the site and the 
contents thereon in the condition in which they are 
represented. Any damages or loss whatsoever while the 
contract is in effect (whether by reason of fire, theft, 
breakage or other happenings) shall not relieve the 
Contractor from any obligations under this contract. The 
Contractor shall store any materials on site as not to 
damage the materials and shall maintain such storage 
areas, as directed by the City, in hazard free condition. 

 

23. SUBCONTRACTORS Nothing contained in the contract 
documents, shall create any contractual relationship 
between the City and any subcontractor or sub-
subcontractor.  
 
Unless otherwise indicated, the successful contractor 
who will subcontract the delivery, installation, or portion 
of the work herein described will submit to the Project 
Manager, prior to the start of work, the following 
information: 1) A description of the items to be 
subcontracted, 2) the subcontractor name, address, and 
telephone number, and 3) the nature and extent of the 
work utilized during the life of the contract. 
Subcontractors shall be considered agents of the 
Contractor, who shall be held fully accountable for all of 
the subcontractor services, labor, and materials relative 
to the contract. 

 

24. BID BOND   Bids must be accompanied by an electronic 
copy of a certified check or bid bond for five percent (5%) 
of the total amount of the bid, made payable to the Mayor 
and Council of Rockville, and the original security 
instrument must be mailed to City of Rockville, 
Procurement Division, 111 Maryland Avenue, Rockville, 
Maryland 20850, referencing the solicitation number. 
AIA Bond forms are acceptable. Bonds must be issued 
by a surety licensed to do business in the State of 
Maryland. The City reserves the right to disqualify any 
bid, in any instance, where the City cannot locate the 
mailed, original security instrument.  The City shall not 

be liable for any certified checks it cannot locate, or in 
any instance where a certified check is cashed by any 
individual not employed by the City of Rockville. Bid 
bonds will not be returned. 

 

25. EXECUTION OF AGREEMENT/BONDS   Subsequent 
to award and within fifteen (15) calendar days after the 
prescribed forms are presented to the Contractor, the 
Contractor shall execute and electronically deliver to the 
City the required Agreement and Bonds, where two (2) 
sets of the original agreement and original bonds must 
be mailed to City of Rockville, Procurement Division, 111 
Maryland Avenue, Rockville, Maryland 20850.  
 

Bonds shall be in effect during the original term of the 
contract and during the guarantee and warranty 
period required under the Contract, unless otherwise 
stated therein. 
 
PERFORMANCE BOND The Contractor shall execute 
and deliver to the City the required Performance Bond 
for 100% of the bid amount. 
  
PAYMENT BOND For a contract exceeding One 
Hundred Thousand Dollars ($100,000) the payment 
bond shall be in an amount equal to 100% of the bid 
amount.  For a contract exceeding Twenty-Five 
Thousand Dollars ($25,000) but not exceeding One 
Hundred Thousand Dollars ($100,000) the payment 
bond shall be in an amount equal to fifty percent (50%) 
of the bid amount.  Bonds shall be executed by a surety 
company authorized to do business in the State of 
Maryland.  
 
The successful bidder may request that in lieu of bonds, 
the City accept the equivalent in the form of a certified 
check or other security. Such requests will be accepted 
or rejected by the City Manager. If rejected, the 
successful bidder will be required to furnish the bonds or 
forfeit the bid bond. The City shall not be liable for any 
certified checks it cannot locate, or in any instance where 
a certified check is cashed by any individual not 
employed by the City of Rockville. 
 
Failure of the successful bidder to execute the 
agreement and supply both the electronic versions and 
original versions of the required forms within fifteen (15) 
calendar days shall constitute a default. Any instance 
where the City cannot locate the mailed versions of the 
agreement or bonds shall also constitute a default.  The 
successful bidder shall forfeit to the City as liquidated 
damages for such failure or refusal an amount in cash 
equal to the security deposited with the bid.  
 
The City may either award the contract to the next low 
responsive and responsible bidder or re-advertise the 
bids, and may charge against the original bidder the 
difference between the amount of the bid and the amount 
for which a contract for the work is subsequently 
executed. If a more favorable bid is received by a re-
advertising, the defaulting bidder shall have no claim 
against the City for a refund.  
 

26. LEGAL REQUIREMENTS All materials, equipment, 
supplies and services shall conform to applicable 
Federal, State, County and City laws, statutes, rules and 
regulations. The Contractor shall observe and comply 
with all Federal, State, County and City laws, statutes, 
rules and regulations that affect the work to be done. The 
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provisions of this contract shall be governed by the laws 

of the State of Maryland.  
 

27. INDEMNIFICATION OF THE COUNCIL The Contractor 
shall indemnify and save harmless the Mayor and 
Council from all suits, actions and damages or costs, of 
every name and description to which the Council may be 
subjected or put by reason of injury to persons or 
property as a result of the work, whether caused by 
negligence or carelessness on the part of the Contractor, 
or subcontractors or agents thereof. 

 

28. DELIVERY Time is of the essence. The Contractor shall 
expedite the work and achieve substantial completion 
within the contract time. If time limits are not specified, 
state the number of days required to make 
delivery/completion in the space provided. Defective or 
unsuitable materials or workmanship shall be rejected 
and shall be made good by the Contractor, not 
withstanding that such materials/workmanship have 
been previously been overlooked and accepted. 

 

29. CHANGES IN QUANTITIES/ITEMS  The City reserves 
the right to add or delete any item(s) from the bid in whole 
or in part at the City’s discretion as given in the Bid or 
Proposal wherever it deems it advisable or necessary so 
to do and such changes shall in no way vitiate the 
contract nor affect the bid prices for any item or 
remaining work. Unit prices submitted in the bid shall not 
be increased or decreased regardless of changes in 
quantity. The City may waive minor differences in 
specifications in bids provided these differences do not 
violate the specifications’ intent nor materially affect the 
operation for which the items or services are being 
purchased 

 
The Contractor will be paid for the actual amount of 
authorized work done or material furnished under any 
item of the bid at the price bid and stipulated for such 
item. In case any quantity is increased, the Contractor 
shall not be entitled to any increased compensation over 
and above the unit price bid for such item, or any claim 
for damages on account of loss of anticipated profits 
should any quantities be decreased. The Contractor 
shall be responsible for confirming the accuracy of the 
specified quantities prior to ordering materials or 
supplies and the City's payment shall be based on the 
actual quantities incorporated in the work and not the 
quantities specified in the bid document.  The quantities 
must not exceed the Contract specified quantities 
without specific written authorization of the Project 
Manager and it is the Contractor's responsibility to obtain 
said authorization. 

 

30. MATERIALS All materials shall be new and free from 
defects. They shall be standard products of current 
manufacture. Unless otherwise noted in the contract 
documents, the Contractor shall abide by specific 
manufacturer instructions and recommendations on 
installation and operation. 

 

31. BRAND NAME OR EQUAL Identification of an item by 
manufacturer’s name, trade or brand name, or catalog 
number is for information and establishment of a quality 
level desired and is not intended to restrict competition. 
Bidders may offer any brand which meets or exceeds the 
specification, unless ‘brand name only’ is specified. Bids 
on other makes and/or models will be considered 
provided the bidder clearly states on the proposal what 
is being proposed and forwards with the bid complete 

descriptive literature indicating how the characteristics of 
the article being offered will meet the specifications. The 
City reserves the right to accept or reject items offered 
as an equal. 

 
32. DEFECTIVE MATERIALS/WORKMANSHIP 

Defective or unsuitable materials or workmanship 
shall be rejected and shall be made good by the 
Contractor. If the work shall be found to be defective 
or to have been damaged before final acceptance, 
the Contractor shall make good such defect in a 
manner satisfactory to the City, without extra 
compensation even though said defect or injury may 
have not been due to any act or negligence of the 
Contractor. 

 
33. TIME OF BEGINNING AND COMPLETION  Unless 

otherwise stipulated in the bid document, the Contractor 
shall begin work on the Contract within ten (10) working 
days after the mailing of a purchase order and shall 
diligently prosecute the same, so that it shall be fully 
completed within the time as stated in the contract. The 
Contractor shall not commence any work under the 
Contract until a written Purchase Order is received from 
the Purchasing Agent. 

 
34. FAILURE TO COMPLETE WORK ON TIME/ 

LIQUIDATED DAMAGES The Contractor accepts this 
contract with the understanding and intention to perform 
fully and in an acceptable manner within the time stated. 
Should he fail to complete fully, to all intent and purpose, 
the work specified in the time specified, or within the time 
as it may have been extended by the City, the Contractor 
shall pay, for each calendar day that any work shall 
remain uncompleted, not including Sundays, the sum of 
$400 per calendar day or such other amount as specified 
in the Special Provisions. This sum is hereby agreed 
upon, not as a penalty, but as liquidated damages and 
the City shall have the right to deduct the amount of such 
damages from any moneys due the Contractor under this 
Contract. 

 
The City shall recover such Liquidated Damages by 
deducted the amount thereof out of any moneys due or 
that may become due the Contractor, and if said moneys 
are insufficient to cover said damages, then the 
Contractor or the Surety shall pay the amount due upon 
demand by the City. 

 
35. AUTHORITY OF THE CITY MANAGER IN 

DISPUTES  Except as may otherwise be provided by 
the final agreement, any dispute concerning a 
question of fact arising under the agreement signed 
by the City and the Contractor which is not disposed 
of by the final agreement shall be decided by the City 

Manager who shall notify the Contractor in writing of his 
determination. The Contractor shall be afforded the 
opportunity to be heard and offer evidence in support of 
the claim. Pending final decision of the dispute herein, 
the Contractor shall proceed diligently with performance 
under the agreement signed by the City and the 
Contractor. The decision of the City Manager shall be 
final and conclusive unless an appeal is taken pursuant 
to the City Purchasing Ordinance. 

 

36. CONTRACT DELAYS/EXTENSION OF TIME The  
Contractor shall pursue the contract so as to complete 
all work within the time allotted in the bid document. The 
completion date as set in the bid document allows for 
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inclement weather, holidays and coordination with other 
companies. If the Contractor is delayed in the delivery of 
the supplies, equipment or services by any act of neglect 
of the City or by a separate Contractor employed by the 
City, or by any changes, strikes, lockouts, fires, unusual 
delays in transportation or delay authorized by the City, 
the City shall review the cause of such delay and shall 
make an extension of time if warranted. All claims for 
extensions must be in written notice sent to the Project 
Manager within ten (10) calendar days after the date 
when such alleged cause for extension of time occurred. 
All such claims shall state specifically the amount of time 
of the delay the Contractor believes to have suffered. If 
written notice is not received within the prescribed time 
the claim shall be forfeited and invalidated. 
 

37. CONTRACT DELAYS - NO DAMAGE CLAIMS 
ACCEPTED   The Contractor shall make no claim for 
extra monetary compensation for delays, whether 
ordered by the City or not, caused by delays in funding, 
governmental approvals, private or public companies' 
actions, inclement weather, site conditions, or from any 
cause whatsoever. The Contractor shall adjust its 
operation to continue the work at other locations under 
the contract, if available, and as directed by the City. If it 
is necessary to discontinue the work temporarily, the 
Contractor shall resume work within 48 hours of notice 
from the City. The City may adjust the completion date 
to compensate for the lost day(s) on a day-for-day basis, 
if the City finds that the Contractor could not make up for 
such lost day(s) by reallocating its forces or rescheduling 
the work, up to the time remaining on the original 
schedule at the time of shutdown. 
 

38. PROGRESS SCHEDULE AND SCHEDULE OF  
OPERATIONS The construction of this project will be 
planned and recorded with an Activities Chart Project 
Schedule (AC) and Written Narrative (WN) unless 
specifically determined to be unnecessary by the Project 
Manager. The AC Project Schedule and Written 
Narrative will break down, in detail, the time (working 
days or completion date) involved in performing major 
construction activities for the duration of the project. The 
AC Project Schedule shall be used for the coordination 
and monitoring of major work under the contact including 
the activities of subcontractors, vendors and suppliers. 
The AC Project Schedule shall be prepared in 
accordance with the requirements of the Maryland State 
Highway Administration Standard Specifications for 
Construction and Materials dated January 1982, and the 
errata and addend thereto, subsequent supplement(s) 
and the Special Provisions as set forth in this Invitation 
for Bids, unless otherwise directed or approved by the 
Project Manager. The schedule shall be consistent with 
the contract specified completion date(s) and/or working 
days. The Contractor is responsible for preparing the 
initial AC Project Schedule and Written Narrative. 

 
Preparation of Initial Schedule - Within 10 calendar days 
after notification that the Contractor is the apparent 
successful bidder, the Contractor will complete 
development of a initial AC Project Schedule and Written 
Narrative (describing the logical time representations as 
proposed in the AC Project Schedule), and submit 2 
(two) copies of each AC and WN to the Project Manager 
for review and approval.  
 
Updating Project Schedule: At any time that it becomes 
apparent the schedule, created as above and approved 
by the Project Manager, is not being implemented, either 

because the work or service is ahead or behind 
schedule, the Contractor shall immediately notify the 
Project Manager and shall submit a revised, written, 
updated AC and WN for the Project Manager’s review, 
revision and approval The contractor shall make every 
effort to meet the original completion date and/or working 
days allowed unless otherwise so directed by the Project 
Manager. 
 
Payment for Schedule AC/WN:  No special 
compensation will be paid for preparing or revising the 
above project AC/WN as the cost shall be considered 
incidental to the contract with compensation 
incorporated into the bid items(s).  
 

39. SPECIFICATIONS The Construction Specifications for 
this contract will be those shown below and additions 
included in the bid document, if applicable. In the event 
of conflict, the City determination shall govern. The 
following specifications and standards, listed below, 
including all subsequent addenda, amendments and 
errata are made part of this contract to the extent 
required by the references thereto:  

 
1.  Maryland Department of Transportation, State 
Highway Administration, "Standard Specifications 
for Construction and Materials" (Maryland 
Department of Transportation, State Highway 
Administration), dated January 2008 and all errata 
and addenda thereto.   MDSHA Book of Standards 
for Highway and Incidental Structures.  
2. Montgomery County Department of 
Transportation "Montgomery County Road 
Construction Code and Standard Specifications."  
3. Standard Specifications of WSSC dated July 
2005.  
4. Montgomery County Department of 
Transportation "Design Standards" August 1991.  
5. Maryland Dept of the Environment "1994 
Standards and Specifications Soil Erosion and 
Sediment Control"  
6. The U. S. Department of Transportation, Federal 
Highway Administration, "Manual on Uniform 
Traffic Control Devices” latest edition. 
7.  Montgomery County Noise Ordinance. 
 

40. CONTRACT DOCUMENTS The contract documents are 
complementary and what is required by any one shall be 
binding as if required by all. Words and abbreviations 
that have well known technical or trade meanings are 
used in the contract documents in accordance with such 
recognized meanings. On drawings, the figured 
dimensions shall govern in the case of discrepancy 
between the scales and figures.  Anything shown on the 
construction plans and not mentioned in the 
specifications or mentioned in the specifications and not 
shown on the plans shall have the same effect as if 
shown or mentioned respectively in both.   
 
Prior to bidding, the Contractor should obtain clarification 
of all questions which may have arisen as to intent of the 
contract document, or any actual conflict between items 
in the contract documents.  Should the Contractor have 
failed to obtain such clarification, then the City may direct 
that the work proceed by any method indicated, specified 
or required, in the judgment of the City, by the contract 
documents.  Such direction by the City shall not 
constitute the basis for a claim for extra costs by the 
Contractor.  The Contractor acknowledges that he had 
the opportunity to request clarification prior to submitting 
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his bid to the City and that he is not entitled to a claim for 
extra cost as a result of failure to receive such 
clarification. 
 
Any discrepancies which may be discovered during the 
execution of work between actual conditions and those 
represented by the contract documents shall be reported 
to the City and work shall not proceed until written 
instruction has been received by the contractor from the 
City. 

   

41. INTERPRETATION Any questions concerning terms, 
conditions and definitions of the contract and bidding 
regulations shall be directed in writing to the Contract 
Officer. Any questions concerning the technical 
specifications and drawings shall be directed in writing to 
the Project Manager. The submission of a bid shall be 
prima facie evidence that the bidder thoroughly 
understands the terms of the contract documents. The 
Contractor shall take no advantage of any error or 
omission in these contract documents. 

 

42. PRE-CONSTRUCTION CONFERENCE A pre-
construction conference may be held in person or 
virtually following contract award.  The meeting must be 
attended by the Contractor.  No compensation will be 
made by the City to the Contractor for meetings. 

 

43. EMERGENCY CONTACT The Contractor shall provide 
at least two local telephone numbers which may be used 
for contacting an official of the Contractor at all times, 24 
hours per day, seven days per week: at which numbers 
person(s) of responsibility will be available to respond to 
City directives relative to the contract. The Contractor 
shall have available sufficient personnel and equipment 
to immediately respond to emergency needs, as 
determined by the City. There will be no special 
compensation paid for this requirement but the cost is to 
be considered incidental to the other contract pay items.  

 

44. SUPERVISION AND DIRECTION OF WORK The work 
shall be under the general supervision of the Project 
Manager.  While it is intended that the Contractor shall 
be allowed in general to carry on the contract in 
accordance with such general plan as may appear to the 
Contractor most desirable, the Project Manager, at the 
Project Manager's discretion, may from time to time, 
direct the order in which, and points at which, the work 
shall be prosecuted and may exercise such general 
control over the conduct of the work at a time or place, 
as shall be required, in the Project Manager’s opinion, to 
safeguard the interests of the City, and the Contractor 
shall have no claims for damages or extra compensation 
on account of the fact that it shall have been necessary 
to carry on the work in different sequence from that which 
the Contractor may have contemplated. The Contractor 
shall immediately comply with any and all orders and 
instructions given by the Project Manager, but nothing 
herein contained shall be considered such an 
assumption of control over the work by the City or the 
Project Manager as to relieve the Contractor of any 
obligations or liabilities under the contract. 

 

45. INSPECTION Work and materials will be inspected 
promptly to see that the same strictly correspond with the 
drawings and specifications, but if, for any reason, delay 
should occur in connection with such inspection, the 
Contractor shall have thereby no claim for damages or 
extra compensation. Materials and workmanship shall 
be always subject to the approval of the Project 

Manager, but no inspection, approval or acceptance of 
any part of the work or of the materials used therein, nor 
any payment on account thereof shall prevent the 
rejection of said materials or work at any time thereafter, 
should said work or materials be found to be defective or 
not in accordance with the requirements of the contract.  
Any costs for any “re-inspection” of the job shall be the 
responsibility of the contractor. 

 

46. TERMINATION FOR DEFAULT The contract may be 
cancelled or annulled by the City in whole or in part by 
written notice of default to the Contractor upon 
nonperformance or violation of contract terms and an 
award made to next low Bidder, or, articles specified may 
be purchased on the open market similar to those so 
terminated.  In either event, the defaulting Contractor (or 
his surety) shall be liable to the City for costs to the City 
in excess of the defaulted contract prices: provided, that 
the Contractor shall continue the performance of this 
contract to the extent not terminated under the provisions 
of this clause.  

 

47. TERMINATION FOR CONVENIENCE This Contract 
may be terminated, in whole or in part, upon written 
notice to the Contractor when the City determines that 
such termination is in its best interest.  The termination 
is effective 10 days after the notice is issued, unless a 
different time is given in the notice.   The City is liable 
only for payment for goods and services delivered and 
accepted or approved by the City prior to the effective 
date of the termination. 

 

48. EMPLOYEES The Contractor shall employ only 
competent, skillful persons to do the work, and whenever 
the Project Manager shall notify the Contractor in writing 
that any person employed on the work is, in his opinion, 
incompetent, disobedient, disorderly, discourteous or 
otherwise unsatisfactory, such person shall be 
discharged from the work and shall not again be 
employed for this contract except with the consent of the 
Project Manager. 

 

49. NON-WORK DAY  The City observes the following 
holidays: New Year's Day, Martin Luther King's Birthday, 
President's Day, Memorial Day, Independence Day, 
Labor Day, Veterans' Day, Thanksgiving Day, 
Thanksgiving Friday and Christmas Day, all days of 
general and congressional elections throughout the 
State, and a five-day work week.  

 
The Contractor will not be permitted to do any work 
which requires the services of the City's inspection, 
supervisory or line and grade forces on the days on 
which the above mentioned holidays are observed by the 
City or on Saturdays or Sundays, unless otherwise 
authorized by the Project Manager in writing. However, 
the Contractor, with verbal permission of the Project 
Manager, may be permitted to perform clean up and 
such other items for which no specific payment is 
involved on Saturdays and holidays.  
 
The normal number of working hours per day on this 
Contract will be limited to eight, unless otherwise 
authorized by the Project Manager in writing.  
 
In case of an emergency, which may require the services 
of the City on Saturdays, Sundays, holidays or longer 
than eight hours per day, the Contractor shall request 
permission of the Project Manager to work. If, in the 
opinion of the Project Manager the emergency is bona 
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fide, he will grant permission to the Contractor to work 
such hours as may be necessary. Also, if in the opinion 
of the Project Manager, a bona fide emergency exists, 
the Project Manager may direct the Contractor to work 
such hours as may be necessary whether the Contractor 
requests permission to do so or not.  
 

50. LANGUAGE The Contractor shall appoint one or more 
crewmembers or supervisors to act as liaison with the 
City and emergency services personnel. All liaisons shall 
be fluently bilingual in English and the Contractor’s 
employees’ language(s), and at least one liaison shall be 
present at each work site at all times when any of the 
Contractor’s employees or agents are at the site.  

 

51. IMMIGRATION REFORM AND CONTROL ACT 
The Contractor awarded a contract pursuant to this bid 
shall warrant that it does not and shall not hire, recruit or 
refer for a fee, for employment under the contract, an 
alien knowing the alien is an unauthorized alien and hire 
any individual without complying with the requirements 
of the Immigration Reform and Control Act of 1986 (the 
Act), including but not limited to any verification and 
record keeping requirements. The Contractor shall 
further assure the City that, in accordance with the Act, 
it does not and will not discriminate against an individual 
with respect to hiring, or recruitment or referral for a fee, 
of the individual for employment or the discharging of the 
individual from employment because of such individual's 
national origin or in the case of a citizen or intending 
citizen, because of such individual's citizenship status. 
 

52. EQUAL EMPLOYMENT OPPORTUNITY  The 
Contractor will not discriminate against any employee 
or applicant for employment because of age (in 
accordance with applicable law), ancestry, color, 
national origin, race, ethnicity, religion, disability, 
genetics, marital status, pregnancy, presence of 
children, gender, sexual orientation, gender identity or 
expression, or veteran status.  The Contractor will take 
affirmative action to ensure that applicants are 
employed, and the employees are treated fairly and 
equally during employment with regard to the above.  
Such action shall include, but not be limited to, the 
following: employment, upgrading, demotion or transfer; 
recruitment, layoff or termination, rates of pay or other 
form of compensation; and selection for training, 
including apprenticeship.  The Contractor agrees to 
post in conspicuous places, available to employees and 
applicants for employment, notices setting forth the 
provisions of this nondiscrimination clause.  Contractors 
must also include the same nondiscrimination language 
in all subcontracts. 
 
If the Contractor fails to comply with nondiscrimination 
clauses of this contract or fails to include such contract 
provisions in all subcontracts that subcontractors will 
not discriminate against any employee or applicant for 
employment in the manner described above, this 
contract may be declared void AB INITIO, cancelled, 
terminated or suspended in whole or in part and the 
Contractor may be declared ineligible for further 
contracts with the City of Rockville.  Any employee, 
applicant for employment, or prospective employee with 
information concerning any breach of these 
requirements may communicate such information to the 
City Manager who shall commence a prompt 
investigation of the alleged violation.  Pursuant to such 
investigation, the Contractor will permit access to the 
Contractor's books, records, and accounts.  If the City 

Manager concludes that the Contractor has failed to 
comply with nondiscrimination clauses, the remedies 
set out above may be invoked. 
 

53. ETHICS REQUIREMENTS  In accordance with the 
City's financial disclosure and ethical conduct policy 
and/or ordinances a prerequisite for payment pursuant 
to the terms of this contract is that the Contractor may be 
required to furnish explicit statements, under oath, that  
the City Manager, and/or any other officer, agent, and/or 
employee of the City, and any member of the governing 
body of the City of Rockville or any member or employee 
of a Commission, Board, or Corporation controlled or 
appointed by the City Council, Rockville, Maryland has 
not received or has not been promised directly or 
indirectly any financial benefit by way of fee, 
commission, finder's fee, or in any other manner, 
remuneration arising from directly or indirectly related to 
this contract, and that upon request by the City Manager, 
or other authorized agent, as a prerequisite to payment 
pursuant to the terms of this contract, the Contractor will 
furnish to the Mayor and Council of the City of Rockville, 
under oath, answers to any interrogatories to a possible 
conflict of interest has herein embodied. 

 

54. DRAWINGS TO BE FOLLOWED The approved 
drawings, profiles and cross sections on file with the City 
will show the location, details and dimensions of the work 
contemplated, which shall be performed in strict 
accordance therewith and in accordance with the 
specifications. Any deviations from the drawings or 
specifications as may be required by the exigencies of 
construction in all cases will be determined by the Project 
Manager. There shall be no such deviations without the 
written authorization of the Project Manager. On all 
drawings, etc., the figured dimensions shall govern in the 
case of discrepancy between the scales and figures. The 
Contractor shall take no advantage of any error or 
omission in the drawings or specifications. The Project 
Manager shall make such corrections and interpretations 
as may be deemed necessary for the fulfillment of the 
intent of the specifications and of the drawings as 
construed by the Project Manager whose decision shall 
be final. 

 

55. CERTIFICATION Under no circumstances will 
Contractors be paid for materials utilized on any City 
contract unless certified to by the Project Manager.  The 
Contractor must not incorporate any materials into a City 
project without prior authorization and certification of the 
Project Manager, unless necessary to eliminate or avoid 
hazardous conditions. Under these emergency 
circumstances the responsibility for notification to the 
Project Manager and quantity/quality confirmation rests 
with the Contractor and must be obtained within 24 hours 
of the work.  

 

56. DECISIONS AND EXPLANATIONS BY PROJECT 
MANAGER The Project Manager shall make all 
necessary explanations as to the meaning and intent of 
the specifications and drawings, and shall give all orders 
and directions, either contemplated therein or thereby, or 
in every case in which a difficult or unforeseen condition 
arises during the prosecution of the work. Should there 
be any discrepancies or should any misunderstanding 
arise as to the intent of anything contained in the 
drawings and specifications, the decision of the Project 
Manager shall be final and binding.  The Project 
Manager shall in all cases determine the amount, quality, 
acceptability and estimates of the work to be paid for 
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under the Contract, and shall decide all questions in 
relation to the work.  In case any questions arise 
between parties relating to the Contract, such decision 
and estimate shall be a condition precedent to the right 
of the Contractor to receive payment under that part of 
the Contract which is in dispute. 

 

57. WORK TO BE DONE AND MATERIALS TO BE 
FURNISHED  The Contractor shall do all the work and 
furnish all the labor, materials, tools, and equipment 
necessary or proper for performing the work required by 
the Contract, in the manner called for by the drawings 
and specifications and within the Contract time.  The 
Contractor shall complete the entire work together with 
such extra work as may be required, at the prices fixed 
therefore, to the satisfaction of the Project Manager and 
in accordance with the specifications and drawings. 

 

58. NOTIFICATION TO OTHER AGENCIES The Contractor 
will be responsible for notifying all concerned agencies 
affected by the work a minimum of 48 hours in advance 
of any activity, as prescribed by said agencies, including, 
but not limited to: the Washington Gas, PEPCO, Verizon 
Comcast Cable, Transcontinental Gas,  City of Rockville 
Utilities Division,  Montgomery County Government, 
State Highway Administration and the Washington 
Suburban Sanitary Commission.  The Contractor must 
notify MISS UTILITY at 1-800-257-7777 a minimum of 
72 hours and no more than 5 working days prior to 
removal of any pavement or beginning any excavation.   
There shall be no measurement or direct payment to the 
Contractor for such notification, working around, the 
protection of, or repair of damage to such existing utilities 
caused by the proposed construction activities directly or 
indirectly.  

 

59. PERMITS AND REGULATIONS Unless stipulated 
elsewhere in these specifications, the Contractor shall be 
responsible for obtaining and paying for all applicable 
permits. Where signatures of the City are required in 
connection with the obtaining of such permits, 
certificates, etc., the Contractor shall prepare the proper 
paperwork and present it to the City for signature. City of 
Rockville Permit fees shall be waived.  If the Contractor 
ascertains at any time that any requirement of this 
contract is at variance with applicable laws, ordinances, 
regulations and/or building codes, notification to the 
Project Manager shall be made immediately and any 
necessary adjustment to the contract shall be made. 
Without proper notice to the Project Manager, the 
Contractor shall bear all costs arising from the 
performance of work the Contractor knows to be contrary 
to such laws, ordinances, etc.  

 

60. EXCAVATION Unless specifically provided in the 
specifications, all trench and roadway excavation is 
hereby unclassified as to the character of materials.  The 
lump sum or unit price, as specified, for or including 
excavation shall constitute full payment for removal and 
disposal of all materials, regardless of type, encountered 
in trenching and roadway excavation, within the limits of 
this Contract, as necessary and as shown to be removed 
on the Contract drawings and/or as directed by the 
Project Manager, except as otherwise provided for under 
this Contract.  All bidders are hereby directed to 
familiarize themselves with all site conditions including 
subsurface and the proximity of adjacent features. 

 

61. SERVICE OF NOTICES  The mailing a written 
communication, notice or order, addressed to the 

Contractor at the business address filed with the City, or 
to his office at the site of the work shall be considered as 
sufficient service upon the Contractor of such 
communication, notice or order; and the date of said 
service shall be the date of such mailing. Written notice 
shall also be deemed to have been duly served if 
delivered in person to the individual or member of the 
firm or to any officer of the corporation for whom it was 
intended if delivered or sent by registered or certified 
mail to the last known address.  

 

62. PATENT RIGHTS  Whenever any article, materials, 
equipment, process, composition, means, or things 
called for by these specifications is covered by letters of 
patent, the successful bidder must secure, before using 
or employing such article, material etc., the assent in 
writing of the Owner or Licensee of such Letters of 
Patent and file the same with the City.  

 
The said assent is to cover not only the use, 
employment, and incorporation of said article, material, 
equipment, process, composition, combination, means, 
or thing in the construction and completion of the work 
but also the permanent use of said article, material, etc., 
thereafter by or on behalf of the City, in the operation and 
maintenance of the project for the purposes for which it 
is intended or adapted.  The Contractor shall be 
responsible for any claims made against the City, its 
agents and employees or any actual or alleged 
infringement of patents by the use of any such patented 
articles, etc., in the construction and completion of the 
work, and shall save harmless and indemnify the City, its 
agents and employees from all costs, expenses, and 
damages, including Solicitor's and Attorney's fees which 
the City may be obligated to pay by reason of any actual 
or alleged infringement of patents used in the 
construction and completion of the work herein specified. 

 

63. CARE AND PROTECTION OF WORK From the 
commencement of the Contract until its completion, the 
Contractor shall be solely responsible for the care of the 
work and all injury or damage to the same, from 
whatever cause, shall be made good by the Contractor 
at the Contractor's own expense, before the final 
estimate is made.  The Contractor shall provide suitable 
means of protection for all materials intended to be used 
in the work and for work in progress, as well as 
completed work. 

 

64. ABANDONMENT OF OR DELAY IN WORK  If the work 
under the Contract shall be abandoned by the 
Contractor, or if at any time the Project Manager shall be 
of the opinion and shall so certify, in writing, to the 
Contractor, that the performance of the Contract is 
unnecessarily or unreasonably delayed, or that the 
Contractor has violated any of the provisions of the 
Contract or is executing the same in bad faith or if the 
work is not fully completed within the time specified for 
its completion, together with such extension of time as 
may have been granted, the City by written notice, may 
order the Contractor to discontinue all work there under, 
or any part thereof, within the number of days specified 
on such notice. At the expiration of said time the 
Contractor shall discontinue the work, or such part 
thereof, and the City shall have the power, by Contract, 
or otherwise, to complete said work and deduct the entire 
cost thereof from any monies due or to become due the 
Contractor under the Contract. For such completion of 
work the City may, for itself or its Contractor, take 
possession of and use or cause to be used any or all 
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materials, tools, and equipment found on the site of said 
work. When any part of the Contract is being carried on 
by the City, as herein provided, the Contractor shall 
continue the remainder of the work in conformity with the 
terms of the Contract and in such manner as not to 
interfere with the City's workmen. 

 

65. SUBLETTING OR ASSIGNING OF CONTRACT The 
City and the Contractor each bind themselves, their 
partners, successors, assigns and legal representatives 
of such other parties in respect to all covenants, 
agreements, and obligations contained in the contract 
documents. Neither party to the contract shall sublet, 
sell, transfer, assign or otherwise dispose of the Contract 
or any portion thereof, or of the work provided for therein, 
or of his right, title or interest therein to any person, firm 
or corporation without the written consent of the other 
party, nor shall the Contractor assign any monies due or 
to become due hereunder without the previous written 
consent of the City. 

 

66. NO WAIVER OF CONTRACT  Neither the acceptance 
by the City or its Project Manager nor any order, 
measurement, certificate or payment of money, of the 
whole or any part of the work, nor any extension of time 
nor possession taken by the City or its Project Manager 
shall operate as a waiver of any portion of the Contract, 
or any right to damage therein provided. The failure of 
the City to strictly enforce any provision of this contract 
shall not be a waiver of any subsequent breach of the 
same or different nature.  

 

67. DUTIES, OBLIGATIONS, RIGHTS AND REMEDIES 
The duties and obligations imposed by the contract 
documents and the rights and remedies available there 
under shall be in addition to and not a limitation of the 
duties, obligations, rights and remedies otherwise 
imposed or available by law, unless so indicated.  

 

68. IMPLIED WORK  All incidental work required by the 
drawings or specifications for which no payment is 
specifically provided and any work or materials not 
therein specified which are required to complete the work 
and which may fairly be implied as included in the 
Contract, and which the Project Manager shall judge to 
be so included, shall be done or furnished by the 
Contractor without extra compensation.  The intent is to 
prescribe a complete work or improvement which the 
Contractor undertakes to do in full compliance with the 
contract documents together with any authorized 
alterations, special provisions and supplemental 
agreements. 

 

69. MEASUREMENT OF WORK AND MATERIAL The 
work and material to be paid for will be measured and 
determined by the Project Manager according to the 
specifications and drawings, and the working lines that 
may be given. No allowance will be made for any excess 
above the quantities required by the specifications, 
drawings and lines on any part of the work, except where 
such excess material has been supplied or work done by 
order of the Project Manager and in the absence of 
default or negligence on the part of the Contractor. 
Should the dimensions of any part of the work or of the 
materials be less than those required by the drawings or 
the directions of the Project Manager, only the actual 
quantities placed will be allowed in measurement.  

 

70. EXTRA COSTS If the contractor claims that any 
instructions by the contract documents or otherwise 

involve extra compensation or extension of time, a 
written protest must be submitted to the Project Manager 
within ten (10) calendar days after receipt of such 
instructions and before proceeding to execute the work, 
stating in detail the basis for objection. No such claim will 
be considered unless so made.  

 

71. CONTINGENT ITEMS & QUANTITIES Items and 
quantities identified as being contingent are provided in 
the Contract for use when and as directed by the Project 
Manager. These items shown on the Plans or in the 
specifications are established for the purpose of 
obtaining a bid price. The quantities for these contingent 
items may be increased or decreased without any 
adjustment to the Contract unit price bid or the 
contingent items may be deleted entirely from the 
Contract by the Project Manager without negotiation. 
The Contractor shall submit no claim against the City for 
any adjustment to the Contract unit price bid, should the 
contingent items be increased, decreased or eliminated 
entirely. Payment for any contingent items used will be 
made on the basis of the quantities as actually measured 
and as specified in the Specifications. Materials, 
Construction Requirements and Basis of Payment shall 
be as specified elsewhere in the Specifications, Plans or 
Special Provisions. 

 

72. CHANGES IN THE SCOPE OR EXTRA WORK The 
City, without invalidating the contract, may issue written 
changes in the work consisting of additions, deletions, or 
modifications with the contract sum and completion date 
being adjusted accordingly. All such changes, or 
additional work must be authorized in writing by the 
Purchasing Agent prior to starting such work. Costs shall 
be limited to the cost of materials, labor, field supervision 
and field office personnel directly involved in and 
attributed to the change. All costs and/or credits to the 
City for a change in the work shall be determined by the 
unit price bid or by mutual agreement. 

 
The Contractor shall do all work that may be required to 
complete the work contemplated at the unit prices bid or 
at a lump sum price to be mutually agreed upon.  
 
The Contractor shall perform extra work, for which there 
is no quantity or price included in the Contract, whenever 
it is deemed necessary or desirable, to complete fully the 
work as contemplated, and such work shall be done in 
accordance with the specifications therefore, or in the 
best workmanlike manner as directed. Where such a 
price or sum cannot be agreed upon by both parties, or 
where this method of payment is impracticable, the 
Project Manager may order the Contractor to do such 
work on a force account basis, which will be paid for as 
follows.  

 

73. FORCE ACCOUNT WORK  When the Contractor is 
required to perform work as a result of additions or 
changes to the contract for which there are no applicable 
unit prices in the contract, the City and Contractor shall 
make every effort to come to an agreed upon price for 
the performance of such work. If an agreement cannot 
be reached, the City may require the Contractor to do 
such work on a force account basis to be compensated 
in accordance with the following:  

 
A. Labor. For all labor and for foremen in direct 

charge of the specific operations the 
Contractor shall receive the actual wages for 
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each and every hour that said labor and 
foremen are actually engaged in such work. 

  
B. Materials.  For materials accepted by the 

Project Manager and incorporated into the 
project, the Contractor shall receive the actual 
cost of such materials, including transportation 
charges paid by him (exclusive of machinery 
rentals as hereinafter set forth). Excess 
materials delivered to the job site and not 
incorporated into the project will not be paid for 
and it is the Contractor's responsibility to 
remove said excess material from the job site.  

 
C. Equipment.  For any machinery or special 

equipment (other than small equipment tools, 
whether rented or owned), the use of which 
has been authorized in writing, by the Project 
Manager the Contractor shall receive the rates 
agreed upon in writing before such work is 
begun which price shall include fuel, oil and 
miscellaneous necessities, or the Contractor 
shall receive those rates which may be 
specified elsewhere in the Special Provisions. 
For the purpose of definition, equipment with 
a new cost of $1000 or less will be considered 
small tools and equipment.  

 
D. Materials and Supplies Not Incorporated in the 

Work.  For materials and supplies expended in 
the performance of the work (excluding those 
required for rented equipment) and approved 
by the Project Manager, the Contractor shall 
receive the actual cost of such materials and 
supplies used.  

E. Subcontractors.  The Contractor shall receive 
the actual cost of work performed by a 
subcontractor. Subcontractor's cost is to be 
determined as in A., B., C., and D. above, plus 
the fixed fee for overhead and profit allowance 
computed as in G. 

 
F. Superintendence.  No additional allowance 

shall be made for general superintendence, 
the use of small tools, or other costs for which 
no specific allowance is herein provided 

 
G. Contractor's Fixed Fee.  The procurement 

officer and the Contractor shall negotiate a 
fixed fee for force account work performed 
pursuant to this specification by his force and 
by his subcontractors. The City shall pay 10 
percent of A as compensation for overhead 
and profit for the work performed. The 
Contractor shall proceed diligently with the 
performance of the force account work to 
completion. The Contractor's fixed fee shall 
include an amount equal to the sum of 65 
percent of A, which shall include, but not be 
limited to the following:  

 
(1) Compensation for all costs paid to, or 
in behalf of, workmen by reason of 
subsistence and travel allowances, 
health and welfare benefits, pension fund 
benefits or other benefits that may be 
required by collective bargaining 
agreement or other employment contract 
generally applicable to the classes of 
labor employed in the work; and  

 
(2) Bond premiums, property damage, 
liability and workmen's compensation 
insurance premiums, unemployment 
insurance contributions and Social 
Security taxes on the force account work.  

 
In addition, the Contractor's fixed fee may include 
an amount not to exceed 10 percent of B. unless 
specifically authorized by the Project Manager in 
advance of the work; 5 percent of D., and 5 percent 
of E with the exception of that portion chargeable to 
equipment as defined above.  
 

H.  Compensation.  The compensation as set forth above 
shall be received by the Contractor as payment in 
full for change order work done on a force account 
basis. At the end of each day, the Contractor's 
representatives and the Project Manager, shall 
compare records of the cost of work as ordered on 
a force account basis. Differences shall be 
immediately resolved and any unresolved 
difference shall be brought to the attention of the 
Project Manager by written notice from the 
Contractor within two working days of the 
occurrence.  

 
I.   Statements.  No payment will be made for work 

performed on a force account basis until the 
Contractor furnishes the Project Manager duplicate 
itemized statements of the cost of such force 
account work detailed as to the following: 
 

(1) Name, classification, date, daily hours, total 
hours, rate, and extension for such workmen.  
Contractor shall provide certified payrolls 

 
(2) Designation, dates, daily hours, total hours, 
rental rate, and extension for each unit of 
machinery and equipment. Contractor shall 
provide original receipted invoices.   
 
(3) Quantities of materials, prices and 
extensions.  Contractor shall provide original 
receipted invoices. 
 
(4) Transportation of materials.  Contractor shall 
provide original receipted invoices. 
 
If, however, the materials used in the force 
account work are not specifically purchased for 
such work but are taken from the Contractor's 
stock, then in lieu of the original invoices the 
statements shall contain or be accompanied by 
an affidavit of the Contractor which shall certify 
that such materials were taken from his stock 
that the quantity claimed was actually used and 
that the price and transportation of the material 
as claimed represent actual cost. Any request for 
payment under this Section should be submitted 
in the order outlined by the above.  

 
The Contractor shall be responsible for all 
damages resulting from work done on a force-
account basis, the same as if this work had been 
included in the original Contract.  
 
Work performed without previous written order 
by the Project Manager will not be paid. 
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74. ALLOWANCES Whenever an allowance is mentioned in 
the specifications, then the contractor shall include in his 
contract sum the entire amount of such specified 
allowances. The expenditure of these allowances is to 
be at the Purchasing Manager’s direction. However, the 
allowance expenditure is limited to items properly 
inferable from the title and description of the allowance. 
Unexpended balances are to be credited to the City. 
Compensation payable to the contractor for expenditure 
of allowances directed by the Purchasing Manager shall 
be based on the cost to the contractor as shown by 
actual invoices or receipts, and no additional overhead 
or profit shall be payable to the contractor for such 
allowances. 

 

75. PROGRESS PAYMENTS AND RETAINAGE The 
Contractor shall submit a detailed application for 
payment on a monthly basis, preferable on an AIA G702 
form. Such application for payment, notarized, if 
required, must be accompanied by supporting data and 
documents substantiating the Contractor’s right to 
payment and reflecting a five percent (5%) retainage.  
 
Applications for payment shall not include payment for 
equipment or materials delivered to the site but not 
installed or for materials or equipment properly stored 
off-site unless specifically approved by the Project 
Manager. If such approval is granted, the Contractor 
must submit with the application for payment, bills of sale 
or other such documentation satisfactory to the City to 
establish the City’s title to such materials or equipment 
or otherwise to protect the City’s interest, including 
applicable insurance and transportation to the site for 
materials and equipment stored off site. Such approvals 
are typically reserved for “big ticket” items that 
individually would exceed five percent (5%) of the bid 
total. The Contractor shall promptly pay each 
subcontractor and supplier for work completed upon 
receipt of payment from the City the amount to which 
said subcontractor is entitled, reflecting any percentage 
retained from payments to the Contractor on account of 
each subcontractors work. The Contractor shall, by an 
appropriate agreement with each subcontractor, require 
each subcontractor to make prompt payments to his 
subcontractors in a similar manner.  

 
The City shall be under no obligation to pay or to see to 
the payment of any moneys to any subcontractor except 
as may otherwise be required by law.  
 
No Certificate of Payment or partial or entire use of the 
facility by the City shall constitute an acceptance of any 
work which is not in accordance with the Contract 
Documents.  
 
Payments Withheld – The City may decline to certify 
payment or because of subsequently discovered 
evidence or observations, nullify the whole or any part of 
any Certification of Payment previously issued, as may 
be necessary to protect the City from loss because of: 
(1) defective work not remedied, (2) third party claim filed 
or evidence indicating probable filing of such claim, (3) 
failure of the Contractor to make payments properly to 
subcontractors or suppliers, (4) reasonable evidence 
that the work can not be completed for the unpaid 
balance of the contract sum, (5) reasonable evidence 
that the work will not be completed within the Contract 
time, (6) persistent failure to carry out the work.  
 

76. FINAL PAYMENT REQUEST Upon reaching substantial 
completion, as defined by receipt of occupancy permit or 
when all related punch list items have been completed, 
whichever date is later, the Contractor may submit a 
written Application for Final Payment. All supporting 
documentation and data shall be submitted with the 
Request for Final Payment as is applicable to the 
monthly Requests for Payment referenced heretofore.  
 
Out of the amount representing the total of the final 
payment request the City shall deduct five (5%) percent, 
which shall be in addition to any and all other amounts 
which, under the Contract, it is entitled or required to 
retain and shall hold said sum for a period of one 
hundred and twenty (120) days after the date of 
acceptance of the work by the City.  
 
Within thirty (30) days after the approval of the final 
payment request, the City will pay to the Contractor the 
amount remaining after deducting from the total amount 
of the final estimate all such sums as have hereto before 
been paid to the Contractor under the provision of the 
Contract and also such amounts as the City has or may 
be authorized under the Contract to reserve or retain.  
 
Neither the final payment nor the remaining retainage 
shall become due until the Contractor submits to the 
Project Manager: 

1. An affidavit that all payrolls, bills for materials 
and equipment and other indebtedness 
connected with the work for which the City or 
his property might in any way be responsible, 
have been paid.  

2. Consent of surety to final payment, and  
3. If requested, data establishing payment or 

satisfaction of obligations, such as receipt, 
release and waivers of liens arising out of the 
Contract;  

4. All punch list items are completed to the 
satisfaction of the Project Manager. 

 
If any subcontractor refuses to furnish a release or 
waiver of liens required by the City, the Contractor may 
furnish a bond satisfactory to the City to indemnify him 
against any such lien. If any such lien remains 
unsatisfied after all payments are made, the Contractor 
shall refund to the City all moneys that the latter may be 
compelled to pay in discharging such lien, including all 
costs and reasonable attorney fees.  
 
Acceptance by the Contractor of final payment shall 
operate as a release to the Mayor and Council and every 
officer and agent thereof, from all claims and liabilities to 
the Contractor for anything done or furnished or relating 
to the work under the contract. 
 

77. RELEASE OF RETAINAGE   Upon the expiration of the 
aforesaid period of one hundred and twenty (120) days  
succeeding the date of acceptance, the City will pay to 
the Contractor all sums reserved or retained, less such 
amount as it may be empowered under the provisions of 
the Contract to retain.  

 

78. GUARANTEES / WARRANTIES All guarantees and 
warranties required shall be furnished by the Contractor 
and shall be delivered to the Project Manager before final 
payment is made.   The Contractor guarantees that the 
items conform to the contract documents.  
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79. GUARANTEE PERIOD   The Contractor shall warrant 
and guarantee the work required under this Contract for 
a period of twelve (12) months from the date of Final 
Acceptance.  The Contractor warrants and guarantees 
to the City, that materials and equipment furnished under 
the Contract shall be of good quality and new unless 
otherwise required or permitted by the Contract 
Documents, that all work will be in accordance with the 
Contract Documents, and that all work will be of good 
quality, free from faults and defects.  Work not 
conforming to these requirements, including 
substitutions not properly approved and authorized, may 
be considered defective.  If required by the City, the 
Contractor shall furnish satisfactory evidence as to the 
kind and quality of materials and equipment. 

 
 The Contractor’s obligation to perform and complete the 
work in a workmanlike manner, free from faults and 
defects and in accordance with the Contract Documents 
shall be absolute.  The Contractor shall remedy, at his 
own expense, and without additional cost to the Owner, 
all defects arising from either workmanship or materials, 
as determined by the City, or City’s representative.  The 
obligations of the Contractor under this Paragraph shall 
not include normal wear and tear under normal usage. 
 
 If the Contractor does not, within ten (10) days after 
notification from the Project Manager, signify his 
intention in writing or in action to correct work, as 
described above, then the Project Manager may proceed 
with the work and charge the cost thereof to the account 
of the Contract as herein before provided.  
 

80. Substantial Completion.  Sufficient completion of the 
project or the portion thereof to permit utilization of the 
project, or portion thereof for its intended 
purpose.  Substantial completion requires not only that 
the work be sufficiently completed to permit utilization, 
but that the City can effectively utilize the substantially 
completed work.  Determination of substantial 
completion is solely at the discretion of the City. 
Substantial completion does not mean complete in 
accordance with the contract nor shall substantial 
completion of all or any part of the project entitle the 
Contractor to acceptance under the contract. 

 
At such time as the Contractor has completed the work 
and prior to requesting a final inspection, the Contractor 
shall make written request for an inspection for 
substantial completion.  Such request shall be made no 
less than seven (7) calendar days prior to the requested 
date of inspection.  An inspection will be made by the 
City and a determination will be made as to whether or 
not the work is in fact substantially complete and a 
"punch list" will be developed.  "Punch Lists" containing 
numerous items or items which may affect the intended 
use of the work will be considered cause to delay 
issuance of a document of Substantial 
Completion.  Operation and Maintenance manuals shall 
be submitted and approved prior to issuance of any 
document of Substantial Completion. 

 

81. TRANSFER OF TITLE  The Contractor warrants that title 
to all work, materials and equipment covered by the 
Application for Payment will pass to the City either by 
incorporation in construction or upon the receipt of 
payment by the Contractor, free and clear of all liens, 
claims, interests or encumbrances, and that no work, 
materials, or equipment covered by an Application for 
Payment will have been acquired by the Contractor, or 

by any person performing the work at the site or 
furnishing materials or equipment for the project, subject 
to an agreement under which an interest therein or an 
encumbrance thereon is retained by the seller or 
otherwise imposed by the Contractor or such other 
persons.  

 

82. USE OF PREMISES Whenever, in the opinion of the 
Project Manager, any portion of the work is completed or 
is in an acceptable condition for use, it shall be used for 
the purpose it was intended, however, such use shall not 
be held as acceptance of that portion of the work, or as 
a waiver of any of the provisions of the Contract.  

 

83. DETERMINATION OF CITY'S LIABILITY The 
acceptance by the Contractor of the final payment made 
as aforesaid shall operate as and be a release to the City 
and every officer and agent thereof, from all claims by 
and liabilities to the Contractor for anything done or 
furnished for or relating to or affecting the work under the 
contract.  

 

84. NO LIMITATION OF LIABILITY The mention of any 
specific duty or liability of the Contractor in any part of 
the specification shall not be construed as a limitation or 
restriction upon any general liability or duty imposed 
upon the Contractor.  

 

85. PRESERVATION OF MONUMENTS AND TREES The 
Contractor shall be responsible for the preservation of all 
public and private property, trees, monuments, highway 
signs, markers, fences, and curbs or other 
appurtenances, and shall use every precaution to 
prevent damage or injury thereto. Any expense 
necessary to provide adequate protection, whether such 
designated item be on or off the right-of-way, shall be 
assumed by the Contractor.  

 

86. PUBLIC ACCESS The Contractor shall at all times 
conduct the work in such a manner as to insure the least 
obstruction to traffic practicable. The convenience and 
safety of the general public and the residents along the 
improvement shall be provided for in an adequate and 
satisfactory manner. Fire hydrants shall be kept 
accessible to fire apparatus at all times. Handicap 
access shall remain accessible.  

 

87. HAZARDOUS AND TOXIC SUBSTANCES 
Manufacturers and distributors are required by Federal 
“Hazard Communication” provision (29 CFR 1910.1200 
), and the Maryland “Access to Information About 
Hazardous and Toxic Substances”  law  to label each 
hazardous material or chemical container, and to provide 
Material Safety Data Sheets to the purchaser.  The 
Contractor must comply with these laws and must 
provide the City with copies of all relevant documents, 
including Material Safety Data Sheets, prior to 
performance of services or contemporaneous with the 
delivery of goods. 

 

88. MAINTENANCE OF VEHICULAR TRAFFIC (if 
applicable   Unless otherwise directed by the Project 
Manager, traffic must be maintained on all roadways 
within the construction area continuously or with the least 
amount of interruption during the construction period 
necessary to minimize accidents and accident severity 
and maintain safety while at the same time minimizing 
inconvenience to the traveling public and the Contractor. 
The Project Manager shall have the exclusive right to 
order a road to be closed or to remain open.  No 
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equipment will be stored or permitted to stand within the 
limits of the roadway right-of-way where traffic must be 
maintained. Any earth dropped on the surface of the 
existing road shall be removed immediately to avoid 
possible hazardous conditions. The Contractor shall 
prepare and submit a Traffic Control Plan (TCP) for the 
Project Manager's review, revision, and approval, at 
least ten days before beginning work, unless otherwise 
directed. 
All Traffic Control Devices shall be in accordance with 
the Manual on Uniform Traffic Control Devices 
(MUTCD), latest edition (and all revisions). With the 
approved TCP implemented, the Contractor will be 
permitted to work with the following provisions: All traffic 
lanes must be restored at the end of each day unless 
specifically authorized otherwise, in advance, by the 
Project Manager:  

 
The City reserves the right to modify or expand on the 
methods of traffic control specified and to restrict working 
hours if, in the opinion of the Project Manager, the 
Contractor's operations are a detriment to traffic during 
rush hour periods.  
 
Signs on fixed supports shall be mounted on two posts. 
Signs mounted on portable supports are suitable for 
temporary conditions. During periods of partial 
shutdown, or extended periods when no work is being 
performed, the Contractor shall remove or adequately 
cover all construction signs as directed by the Project 
Manager.  
 
The Contractor shall be responsible for removing, 
storing, covering, and resetting all existing traffic signs 
and delineators that become inapplicable and will 
confuse traffic during the various stages of construction, 
the cost of which shall be included in the price for 
Maintenance of Traffic or in the absence of such a pay 
item it shall be accomplished at no additional 
compensation, as incidental to the contract. Any signs 
lost or damaged will be replaced by the Contractor at its 
expense.  
 
The Contractor shall provide, maintain in new condition, 
and move when necessary or directed all traffic control 
devices used for the guidance and protection of vehicles.  
 
The Contractor shall be responsible for providing the 
appropriate signs to reflect varying traffic patterns prior 
to the commencement of a new stage of construction.  
 
Traffic must be safely maintained at all times throughout 
the entire length of the project. No additional 
compensation shall be paid to the contractor for traffic 
maintenance, even if the contract time exceeds the 
contractually specified completion date or working days.  
 
When required lane shifts are implemented, existing 
painted lane markings no longer applicable shall be 
removed to the satisfaction of the Project Manager.  
 
Temporary crash cushions are to be installed as shown 
on the Plans. Unless otherwise specified, sand 
containers shall be used. The crash cushions shall 
conform to Subsection 104.10 of the MDSHA 
Specifications.  
 
Crash cushions shall be reset to reflect changing traffic 
patterns caused by different stages of Traffic Control. 

The crash cushions shall be reset at locations shown on 
the Plans or as directed by the Project Manager. 
 
Should any of the sand container components be 
damaged during the resetting of the system or during the 
course of the project, the Contractor shall replace the 
damaged components at its own expense.  
 
The Contractor shall have flaggers on this Project for the 
purpose of controlling traffic while maneuvering heavy 
equipment. This may require a temporary lane closure in 
any of the specified Traffic Control Phases. These 
temporary lane shutdowns shall be kept to a minimum 
and the normal traffic pattern for the Traffic Phase shall 
be restored as quickly as possible. The Contractor shall 
comply with Section B-20 of the MUTCD regarding 
flagger signing.  

 
Prior to stopping work each day the Contractor will be 
required to reshape all graded areas and eliminate all 
drop-offs not protected by barriers by filling with 
compacted stone at maximum of 8:1 slope.  
 
All barriers and barricades shall be adequately 
illuminated at night, as specified herein, and all lights for 
this purpose shall be kept operative from sunset to 
sunrise.  
 
No work shall be commenced in any stage of 
construction until the barriers and barricades for that 
stage, indicated on the Plans, or as specified by the 
Project Manager, are completely in place. The 
Contractor will be solely responsible for all accidents and 
damages to any persons and property resulting from its 
operations. Compliance with prescribed precautions 
contained herein or in the MDSHA Specifications or 
Manual On Uniform Traffic and Control shall not relieve 
the Contractor of its primary responsibility to take all 
necessary measures to protect and safeguard the work, 
nor relieve the Contractor from any responsibilities 
prescribed by GP-7 of the January 2001 MDSHA 
Standard Specifications for Construction and Materials.  
 
The Contractor shall notify and obtain approval in writing 
from the Project Manager, at least 48 hours before 
changing any Traffic Control Phase.  

 
Any construction materials or debris dropped on the 
roadway surface shall be removed immediately to avoid 
possible hazardous conditions.  
 
Materials The Contractor shall provide, maintain in first 
class condition, replace and move when necessary or 
directed all materials, devices, flagging, etc., required to 
maintain traffic in accordance with the Traffic Control 
Plans or as directed by the Project Manager.  Reference 
is made to the latest edition of the MUTCD, wherein all 
such items are fully described with regard to use, 
application, warranties, size, color, placement, etc., and 
wherein typical traffic control device layouts are shown, 
as all such devices and techniques planned for use on 
this project shall strictly conform to the Manual's request 
except as noted on the Plans.  
 
When any of the following items have been established 
on the Plans or as directed by the Project Manager, the 
Specifications will be adhered to in accordance with the 
respective sections.  
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Lights, Warnings, Etc: - All banners and imitation barrels 
shall be adequately illuminated at night, and all lights for 
this purpose shall be kept operative from sunset to 
sunrise.  
 
Steady burning warning lights shall be used to delineate 
channelization through and around obstructions in a 
construction or maintenance area, on detour curves, on 
lane closures, and in other similar conditions (MUTCD 
6E-4, 6E-5). Flashing warning lights shall be the means 
for identifying a particular and individual hazard and shall 
not be used in sequence, in clusters, or for delineation 
(MUTCD: 6E-5, 6E-6).  
 
Where noted on the plans the first two (2) warning signs 
shall include a "High Level Warning Device." In addition 
to the flags the signs shall also be equipped with a Type 
"B" High Intensity Flag Warning Light. This device must 
meet the requirements of MUTCD 6C-11 and 6E-5. The 
device shall be incidental to the Temporary Traffic Sign 
item if provided for, otherwise the costs shall be 
considered incidental and no special compensation will 
be paid. 
 
Barriers:  Temporary concrete barriers shall be installed 
on the roadway approaches as shown on the plans or as 
approved in writing.  
 
Any permanent facilities damaged as a result of 
anchoring temporary concrete barriers (anchor holes. 
etc.) shall be repaired to the satisfaction of the Project 
Manager using an epoxy grout or other material as may 
be specified by the Project Manager. Epoxy grout shall 
consist of sand and epoxy, mixed by volume according 
to manufacturer's recommendations.  
 
Method of Measurement and Basis of Payment:  All work 
and materials required under the TCP not covered or 
specified as a pay item on the price proposal form will be 
included in the lump sum price bid for Maintenance of 
Traffic. In the absence of such an item the Contractor 
agrees that there will be no special compensation paid 
for maintenance of vehicular traffic as described above 
and the cost shall be considered incidental to the 
contract and compensated as part of other contract bid 
item(s).  
 

89. PARKING, STORAGE AND STAGING AREAS 
Parking, storage and staging areas for the Contractor's 
use during the Project must have prior approval of the 
Project Manager. All areas used for storage of 
equipment or material shall be restored to their original 
condition, immediately upon completion of the work. No 
additional compensation will be provided for restoring, 
re-grading, placement of topsoil, and seed and mulch in 
these areas. 
 

90. PEDESTRIAN TRAFFIC Pedestrians shall be 
safeguarded by the use of signs lights, barricades and 
barriers as shown on the traffic control plan and/or 
directed by the Project Manager. Pedestrian traffic shall 
be maintained at all times unless specifically authorized 
otherwise, in advance, by the Project Manager. The 
Contractor shall submit a pedestrian traffic safety plan in 
accordance with the MUTCD, incorporating safety 
measures and other provisions to fully implement the 
intent of this paragraph. All work and materials required 
to prepare and implement the pedestrian traffic safety 
plan shall be considered incidental to the contract and 
there shall be no special compensation paid for this item 

unless special pay items are included in the Price 
Proposal page. No additional compensation shall be 
paid for maintenance of vehicular and pedestrian traffic 
if for whatever reason the project time extends beyond 
the contract specified completion date or working days. 

 

91. HANDICAP ACCESS Where handicap access exists 
within the line of work under this contract it will be the 
contractor’s responsibility to maintain said access during 
the life of this contract. This service is considered to be 
incidental to this contract and no special compensation 
will be paid for this service unless provided on the Price 
Proposal page.  

 

92. TOILET FACILITIES Toilet facilities meeting MOSHA 
standards shall be provided at the job site for all projects 
exceeding $100,000 in value and at all other job sites 
when directed by the City. No special compensation shall 
be paid unless specifically provided for in the Price 
Proposal page of this solicitation.  

 

93. STAKEOUT-CONSTRUCTION CONTROL Survey 
construction control provided by the City shall be limited 
to the baseline with stations not over 100 feet, and the 
elevation of the top of each marked point. P.C.s, P.T.s. 
P.I.s, P.V.T.s, and at least one point on the tangent 
beyond the end of each curve will be staked. The 
Contractor shall request baseline stakeout a minimum of 
five days in advance of construction. Stakeout data other 
than stated above will be furnished by the construction 
Contractor per MDSHA Section 815 for structures, 
otherwise per WSSC specs. section 01000(H) and as 
described in detail below and in these specifications. The 
City's responsibility for stakeout for the entire project 
shall be limited to that data described above and this 
shall be provided only once. The Contractor shall 
preserve or otherwise ensure adequate survey controls 
exist throughout the life of the contract.  
 
Surveys and stakeout shall be accomplished by the 
Contractor as outlined above and in conformance with 
WSSC specifications Section 01000-10-l l(H), entitled 
"Construction Stakeout By Contractor."  
 
The provisions therein are primarily for pipeline stakeout. 
The Contractor's responsibilities under this contract are 
hereby expanded to include, in addition to pipeline 
stakeout, similar responsibilities for all phases of 
stakeout necessary to construct all facilities under this 
contract including but not limited to clearing and grubbing 
excavation, pavement, curbs and gutters, storm 
drainage pipes and facilities, culverts, structures, storm 
water management facilities, street lights, traffic signal 
conduits and components, noise walls, retaining walls, 
ditches and sediment control features.  
 
The stakeout and survey record data shall be preserved 
and turned over to the City for filing following completion 
of specific components of work. 

 
Method of Measurement and Payment Generally, 
stakeout shall be considered incidental to the contract 
and no special compensation shall be paid, unless a 
specific pay item is included in the contract Price 
Proposal page of this contract. Where payment is 
provided, progress payments for stakeout shall be made 
based on the percentage resulting from the price bid for 
stakeout divided by the total bid, multiplied by the 
monthly payment exclusive of the stakeout payment, 
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except the final payment shall be adjusted as necessary 
to equal the total price bid for stakeout. 

 
Grade Sheet by Contractor:  Grade sheets showing hub 
and design elevations for roadway, water mains, 
drainage structures and piping, walks, lights, infiltration 
facilities clearing/grubbing, excavation, and related 
components will be provided by the construction 
Contractor at least 8 hours in advance of construction 
and will be subject to approval by the Project Manager. 
Stakeout for curb and gutter in all vertical and horizontal 
curves is to be at intervals of 25 feet or less unless 
otherwise specifically authorized by the Project 
Manager. This work is considered incidental to the 
contrast and no extra compensation will be paid.  
 

94. DEBRIS Under no circumstance will any open fires be 
permitted within the City of Rockville. All debris will be 
removed and hauled from site (except when otherwise 
specifically authorized in the bid document) and 
disposed in accordance with Local, State and Federal 
laws in effect at the disposal site. No special 
compensation will be paid as all costs for off-site disposal 
shall be included in the applicable bid prices and 
considered incidental to the contract.  
 

95. CLEAN UP In addition to any provisions regarding clean 
up in the bid document, clean up, including the 
restoration of areas of construction, shall proceed as 
quickly as is practicable. The period between 
construction and final clean up shall normally not exceed 
one week. If at any time during the course of the work 
the cleaning operation in any given area becomes 
delinquent in the opinion of the Project Manager he may 
order that construction be stopped until such cleaning is 
completed. Any such order shall not extend the Final 
Completion date under this contract. Unless otherwise 
indicated, all materials razed, demolished, or otherwise 
removed from the work site shall become the property of 
the Contractor and shall be disposed of legally and 
properly off site at his expense.  
 
Upon Final Completion of the work and before 
acceptance and final payment shall be made, the 
Contractor shall clean and remove from the street, 
footways, lawns, and adjacent property, all surplus and 
discarded materials, rubbish and temporary structures, 
restore in an acceptable manner all property, both public 
and private, which has been damaged during the 
prosecution of the work and shall leave the work area in 
a neat and presentable condition throughout the entire 
length of the project under contract. 
 
If the Contractor fails to clean up at Final Completion of 
the work, the City may do so and the cost thereof shall 
be charged to the Contractor. 
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.INSURANCE REQUIREMENTS REV2 (09/08) 

 
 
Prior to the execution of the contract by the City, the Contractor must obtain at their own cost and expense and keep in force 
and effect during the term of the contract including all extensions, the following insurance with an insurance 
company/companies licensed to do business in the State of Maryland evidenced by a certificate of insurance and/or copies of 
the insurance policies.  The Contractor’s insurance shall be primary. The Contractor must electronically submit to the 
Procurement Division a certificate of insurance prior to the start of any work.  In no event may the insurance coverage be less 
than shown below.  
 
Unless otherwise described in this contract the successful contractor and subcontractors will be required to maintain for the 
life of the contract and to furnish the City evidence of insurance as follows:  
 
MANDATORY REQUIREMENTS FOR INSURANCE 
Contractor’s insurance coverage shall be primary insurance as respects the City, its elected and appointed officials, officers, 
consultants, agents and employees and any insurance or self-insurance maintained by the City, shall be excess of the 
Contractor’s insurance and shall not be called upon to contribute with it. 

 

Type of Insurance Amounts of Insurance Endorsements and Provisions 

1.  Workers’ Compensation  
2.  Employers’ Liability 

Bodily Injury by Accident: 
$100,000 each accident 
 
Bodily Injury by Disease:  
$500,000 policy limits 
 
Bodily Injury by Disease:  
$100,000 each employee 
 

Waiver of Subrogation: 
WC 00 03 13 Waiver of Our Rights to 
Recover From Others Endorsement 
signed and dated. 

3. Commercial General Liability 
 
a. Bodily Injury 
b. Property Damage 
c. Contractual Liability 
d. Premise/Operations 
e. Independent Contractors 
f. Products/Completed Operations 
g. Personal Injury 
 

Each Occurrence: 
$1,000,000 

City to be listed as additional insured and 
provided 30 day notice of cancellation or 
material change in coverage. 
CG 20 37 07 04 and CG 20 10 07 04 forms 
to be both signed and dated. 

4. Automobile Liability 
 
a. All Owned Autos 
b. Hired Autos 
c. Non-Owned Autos 

Combined Single Limit for Bodily 
Injury and Property Damage -   
(each accident): 
$1,000,000 
 

City to be listed as additional insured and 
provided 30 day notice of cancellation or 
material change in coverage. 
Form CA20 48 02 99 form to be both signed 
and dated. 

5. Excess/Umbrella Liability 
 

Each Occurrence/Aggregate: 
$1,000,000 
 
 

City to be listed as additional insured and 
provided 30 day notice of cancellation or 
material change in coverage. 

6. Professional Liability 
  

Each Occurrence/Aggregate: 
$1,000,000 
 

 

 
Alternative and/or additional insurance requirements, when outlined under the special provisions of this contract, shall take 
precedence over the above requirements in part or in full as described therein. 
 
POLICY CANCELLATION 
No change, cancellation or non-renewed shall be made in any insurance coverage without a thirty (30) day written notice to 
the City Procurement Division.  The Contractor shall electronically furnish a new certificate prior to any change or cancellation 
date.  The failure of the Contractor to deliver a new and valid certificate will result in suspension of all payments and cessation 
of on-site work activities until a new certificate is furnished. 
 
ADDITIONAL INSURED 
The Mayor and Council of Rockville, which includes its elected and appointed officials, officers, consultants, agents 
and employees must be named as an additional insured on the Contractor’s Commercial and Excess/Umbrella Insurance 
for liability arising out of contractor’s products, goods, and services provided under this contract.  Additionally, The Mayor and 
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Council of Rockville must be named as additional insured on the Contractor’s Automobile and General Liability Policies.  
Endorsements reflecting the Mayor and Council of Rockville as an additional insured are required to be submitted with the 
insurance certificate. 
 
SUBCONTRACTORS 
All subcontractors shall meet the requirements of this Section before commencing work.  In addition, Contractor shall include 
all subcontractors as insureds under its policies or shall furnish separate certificates and endorsements for each subcontractor.  
All coverages for subcontractors shall be subject to all of the requirements stated herein. 
 
CERTIFICATE HOLDER 
The Mayor and Council of Rockville 
(Contract #, title) 
City Hall 
111 Maryland Avenue 
Rockville, MD 20850   
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SPECIAL PROVISIONS 
1. PROJECT DESCRIPTION
The work to be performed under this contract consists of furnishing all labor, materials, equipment and
supervision for the installation and/or repair of the City's underground-serviced (UG) streetlights and
associated equipment. The contract also includes an option for maintaining the streetlight system, in
addition to inspecting, testing, and repairing streetlight equipment as directed.

2. PERIOD OF CONTRACT
The Contract shall be effective from date of award to June 30, 2022. The City reserves the right to extend
the contract for four additional one-year terms, through June 30, 2026.

Multiyear contracts may be continued each fiscal year only after funding appropriations and program 
approval have been granted by the Mayor and Council of Rockville. If the Mayor and Council does not 
grant necessary funding appropriation, then the affected multiyear contracts become null and void, 
effective July 1 of the fiscal year for which funding was not appropriated.  

3. PRICES AND PRICE ADJUSTMENT
Prices shall remain firm for two (2) years from execution of the contract. Any requests for a price
adjustment, after the two-year period are subject to the following:

• Approval or rejection by the Director of Procurement or designee
• Must be submitted in writing to the Director of Procurement and accompanied by supporting

documentation justifying the Contractor’s request. A request for any price adjustment may not
be approved unless the contractor submits to the City sufficient justification to support that the
Contractor’s request is based on its net increase in costs in delivering the goods/services to the
City under the contract terms

• Must be submitted sixty (60) days prior to the contract expiration date
• May not be approved in an amount that exceeds the annual percentage change of the

Consumer Price Index (CPI) for the twelve-month period immediately prior to the date of the
request. The request must not exceed the CPI for all urban consumers issued for the
Washington-Baltimore, DC-MD-VA-WV metropolitan area by the US Department of Labor
Statistics for all items.

• The City will approve only one price adjustment for each contract term if a price adjustment is
approved.

• Should be effective sixty (60) days from the date of receipt of the contractor’s request.

4. PROJECT REQUIRMENTS/ESTIMATED QUANTITIES
This is a requirements contract for providing a readily available source to serve at the City’s discretion for
streetlighting services specified. The quantities specified in this solicitation are estimates only, and are
given for the information of bidders and for the purpose of bid evaluation. They do not indicate the actual
quantity that will be ordered since the actual volume will depend upon circumstances that develop during
the contract period.
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5. OPTIONAL ITEMS  
Items/groups designated optional in the technical specifications and bid proposal form may be exercised 
or deleted in their entirety from the contract at the discretion of the City.  
 
Any increase or decrease in the quantity of items, or their deletion will not be considered justifiable claim 
for compensation in addition to the contract unit bid price in the proposal.  
 
6. SUBCONTRACTORS  
All subcontractors who will be assigned direct work on this project should be identified and is subject to 
approval by the City before their work starts.  
 
7. REPORTS AND INVOICING  
The Contractor(s) must maintain all records in compliance with federal and state regulations.  
 
Orders placed under this contract for delivery shall be supported by the Contractor’s Sales/Delivery ticket. 
The contractor’s sales/delivery ticket shall contain the following information:  
 

1. Contractor’s Name  
2. Purchase Order Number, if applicable  
3. Date of Service  
4. Itemized list of services furnished  
5. Quantity, unit price and extension of each item ordered, if applicable.  
6. Name of authorized representative who ordered the service  

 
The Contractor’s sales/delivery ticket will be signed, by the designated representative of City of Rockville, 
with a copy being retained by the Contractor.  
 
8. PAYMENT  
Monthly, the Contractor shall submit to the City an invoice for regular maintenance in accordance with 
this bid.  
 
Payment will be made monthly, upon receipt of a correct invoice and upon inspection and acceptance of 
all work by Contract Administrator. 
  
Original invoices referencing the purchase order number should be sent to: 
  
City of Rockville  
Attn: Public Works Department  
111 Maryland Avenue  
Rockville, MD 20850  
 
Should work not be completed satisfactorily, the City reserves the right to deduct payment for corrections 
not made in proportion with the prices quoted. The amount to be deducted will be at the discretion of 
the Contract Administrator. If the City requires outside services or the use of City Personnel to correct 
noted deficiencies, the Contractor will be back charged for costs incurred.  
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9. ADDITIONS/DELETIONS  
The City reserves the right to add similar items/services or delete items/services specified in the resultant 
contract as requirements change during the period of the contract. The City of Rockville and the 
Contractor will mutually agree to prices for items/services to be added to the contract.  
 
The City reserves the right to negotiate and contract with others for the installation of foundations, poles, 
fixtures, painting, and other improvements to streetlight components, if deemed in the best interest of 
the City.  
 
10. CANCELLATION OF ORDERS  
Purchases made under this contract are for readily available supplies specified herein. Time is of the 
essence in furnishing the services ordered. The City reserves the right to cancel the order and/or to refuse 
delivery if the services ordered are not furnished within the period for time specified in the contract.  
 
11. EMERGENCY PURCHASES  
Should the Contractor be unable to furnish the required service within the period of time specified in the 
contract the City reserves the right to make emergency purchases from other sources.  
 
12. LIQUIDATED DAMAGES -- FAILURE TO RESPOND  
Failure to "make safe" a knockdown or failure to respond to other emergency (as determined by the 
Engineer) within the 3-hour limit may result in the assessment of liquidated damages in the amount of 
$50 per hour against the Contractor. Failure to repair an outage due to any reason other than “No Voltage” 
within 72- hours may result in the assessment of liquidated damages of $50 per day citation against the 
Contractor.  
 
13. EMERGENCY CONTACTS  
The Contractor shall provide at least two telephone numbers on which emergency service can be 
requested. At least one crew of qualified maintenance technicians and necessary equipment shall be 
available "on call" on a 24-hour per day basis.  
 
14. WARRANTY  
All work and parts provided under this contract shall have, as a minimum, a two year warranty from date 
of final acceptance thereof against any latent defects, design, materials, workmanship, installation, fraud, 
or such gross mistakes as may amount to fraud. Copies of warranties shall be submitted to the Contract 
Administrator after completion of work. 
  
When defective work and/or materials are found during the warranty period, the Contract Administrator 
shall notify the Contractor, in writing, and the contractor shall respond within seven (7) days of the 
notification. Upon receipt of notice from the City, of failure of any item or appurtenance thereto or signs 
of deterioration during the warranty period, the Contractor shall, at his own expense promptly adjust or 
repair or furnish and install necessary replacement parts of design, workmanship, materials approved by 
the City or replace item completely.  
 
15. CONCRETE  
All concrete work shall be in accordance with Section 801 of the latest version of the SHA Standard 
Specifications for Construction and Materials, as revised.  
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If concrete is placed during cold weather, proper precautions, treatment and protection shall be used in 
accordance with approved practices. In any weather, a curing time of at least forty-eight (48) hours shall 
be allowed before any strain or pressure is applied.  
 
16. MAINTENANCE OF TRAFFIC  
Roadways upon which work is performed shall be kept open to traffic. The safe and continuous 
maintenance of vehicular and pedestrian traffic on existing roadways and sidewalks shall be required at 
all times during the execution of this contract. Use of public ways may be restricted in accordance with 
the necessities of maintenance and construction activity, but in no case shall such restrictions be greater 
than absolutely necessary to the performance of the work.  
 
All maintenance of traffic activities shall be in accordance with the latest edition of the Manual on Uniform 
Traffic Control Devices (MUTCD), and with Maryland SHA standards for work zone traffic control. For work 
that is brief in duration, reference is made to the SHA's work zone standards for moving and mobile 
operations. Upon request, the City will furnish copies of individual SHA standards to the Contractor. During 
restrictions to traffic, the Contractor shall provide, at his own expense, all barricades, signage, arrow 
boards, and/or flaggers, or any other such protection of traffic as deemed necessary by the City Engineer. 
All workers in each crew shall wear orange safety vests. All flaggers shall use and shall be trained in the 
use of STOP/SLOW paddles as required by the SHA. 
 
Except in connection with emergency service, the Contractor shall not be permitted to work within any 
traffic lane between the hours of 7:00 AM to 9:00 AM and 3:30 PM to 6:00 PM, Monday through Friday.  
The Contractor shall be solely responsible for the care and protection of ongoing work. The Contractor 
shall adequately protect all openings and uncompleted work, which may constitute a hazard to traffic, 
either vehicular or pedestrian, both during and after work hours.  
 
17. PRESERVATION OF PROPERTY  
The Contractor shall not enter upon private property for any purpose without obtaining permission. The 
Contractor shall also be responsible for the preservation of all public and private property, trees, 
monuments, highway signs and markers, and other structures along and adjacent to the work, and shall 
use every precaution necessary to prevent damage or injury thereto.  
 
If it becomes necessary that sidewalk, landscaping, etc. be removed, it shall be replaced in accordance 
with the Engineer's directions, and the applicable standards of the City or the SHA as may be appropriate. 
Earth areas that are denuded because of the Contractor's activities shall be restored by seeding or sodding 
to the Engineer's satisfaction. All work areas shall be cleared of debris and trash at the completion of the 
work. The costs of minor landscape restoration, seeding, and site cleanup are to be considered incidental 
to the total cost of the contract.  
 
Highway signs and markers shall be carefully removed, stored in a manner to keep them clean and dry. 
Except in accordance with knockdown procedures, signs shall be re-erected at such locations as may be 
directed by the Engineer.  
 
18. UTILITIES  
The Contractor shall be responsible for contacting proper authorities to make any required adjustments 
to existing utilities.  
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Prior to performing any excavation work, the Contractor shall arrange to have underground utilities 
located and marked by Miss Utility and shall comply with all clearances and requirements as appropriate. 
Miss Utility can be reached at 1-800-257-7777 on a 24-hour basis, at a minimum of 72 hours in advance 
of any work.  Underground water lines, sewers, storm drains, and traffic signal conduits that are 
maintained by the City will also be located as part of the Miss Utility ticket.  
 
With regard to overhead utilities, all work performed shall conform to the Maryland High Voltage Act 
(Article 89, Annotated Code of Maryland).  
 
If during the course of the work the Contractor should encounter an underground or overhead utility that 
is unmarked or of unknown origin, he/she shall immediately notify the Engineer and take all precautions 
to protect the utility until it can be relocated, marked, or abandoned as appropriate.  
Unless incorrectly marked, the Contractor shall be responsible for all damage to utilities occurring during 
the work. The Contractor shall provide, at his/her own expense, for restoration of the utility to the 
condition existing at the time of the damage occurrence.  
 
The cost of marking and avoiding utilities, including any delays, work relocations and repair of damages 
that might occur, shall be regarded as incidental to the contract and should be considered as such in 
preparation of the bid.  
The Contractor will not be held responsible for relocating utilities legitimately encountered during the 
course of the work and may seek relief as needed in the form of additional compensation, extensions of 
time, or both.  
 
19. EXPERIENCE, CERTIFICATION, AND MANAGEMENT  
The selected Contractor shall be a firm actively engaged in the maintenance and repair of street lighting 
and/or traffic signal systems.  
 
The Contractor shall employ and make available for this work personnel trained and experienced in the 
operation and maintenance of street lighting systems. The Contractor shall have at least one technician 
certified at IMSA Roadway Lighting Level 1 and available for daily work on the City's street lighting system. 
Furthermore, the Contractor shall have on staff, or have as a readily available subcontractor, a Master 
Electrician to deal with more complex problems and modifications. That individual shall hold Maryland 
Statewide Master Electrician's License, or proof of reciprocity thereof from another jurisdiction.  
 
The Contractor shall assign a single manager to be responsible for the conduct of the contract. This 
manager shall have the authority to schedule and plan work activities, direct the work as needed, manage 
record-keeping and billing, and estimate and negotiate prices for which listed unit prices do not apply.  
 
Any person employed by the Contractor who is found to be incompetent, disorderly, discourteous to the 
public or otherwise unsatisfactory in the conduct of the work, shall be discharged by the Contractor from 
further work on this contract. 
  
20. WORKMANSHIP  
All workmanship and materials shall be of the highest quality, as determined and recognized by current 
codes and practices. All material and equipment shall be protected by the Contractor in such a manner as 
to prevent damages thereto before, during, or after installation and until final acceptance.  
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All electrical work shall be in accordance with the National Electrical Code and when necessary, as 
required by PEPCO and in accordance with their current standards.  
 
21. MATERIALS  
All equipment and materials furnished under this contract shall be new, manufactured by a recognized 
firm in accordance with UL or NEMA standards as appropriate, and subject to the approval of the Engineer. 
The City retains sole discretion to determine the acceptability of any item offered.  
 
22. CONTRACTOR EQUIPMENT  
The Contractor shall have available for immediate use and/or installation all construction, inspection and 
testing equipment necessary to perform adequate all-weather maintenance on all equipment covered by 
this contract.  
 
The Contractor is required to own or lease sufficient mobile boom or overhead platform equipment to 
service City streetlights on a 24-hour basis 365 days a year. An "out-of-service boom truck" will not be 
accepted as a reason for failing to respond to a service call within the maximum time limits stated or for 
delays to any aspect of the work covered by this contract. The Contractor shall also own or have access to 
directional drill equipment for conduit installation.  
 
23. STREET LIGHTS ADDED OR REMOVED AFTER EFFECTIVE DATE OF THIS CONTRACT  
Streetlights newly installed, transferred to City ownership, modified, or removed will be reflected in the 
City's inventory following notification from PEPCO in that agency's periodic "Street Light Completion 
Report". Service to new or converted lights that have been added to the City’s streetlight system after the 
contract is executed will be serviced and paid at the contract unit prices for similar types. For any new 
streetlight types, unit prices would be negotiated prior to the requested work to be completed.  
 
24. MAPPING NOT REQUIRED  
The City maintains its own street lighting inventory and Contractor provision for this service is not 
required. The Contractor is entitled to one free copy of the City's inventory maps in each contract year.  
 
25. USE OF CONTRACT BY OTHER PUBLIC BODIES  
Bidders are advised that the resultant contract(s) may be extended, with the authorization of the Bidder 
to other public bodies, or public agencies or institution of the United States to permit their use of the 
contract at the same prices and/or discounts and terms and conditions of the resulting contract. If any 
other public body decides to use the final contract, the Contractor(s) must deal directly with that public 
body concerning the placement or orders, issuance of the purchase orders, contractual disputes, invoicing 
and payment. The City of Rockville acts only as the “Contracting Agent” for these public bodies. Failure to 
extend a contract to any public body will have NO EFFECT on consideration of your bid.  
 
It is the Contractor’s responsibility to notify the public body(s) of the availability of the contract.  
 
The City of Rockville shall not be held liable for any costs or damages incurred by another public body as 
a result of any award extended to that public body by the Contractor.  
 
26. CONTRACT ADMINISTRATOR  
Once the contract is awarded, the primary contact for the contract will be:  
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Mr. Andrew Luetkemeier, P.E., 
Principal Transportation Engineer  
City of Rockville Department of Public Works  
111 Maryland Avenue  
Rockville MD 20850  
Telephone: 240-314-8524 
Email: aluetkemeier@rockvillemd.gov  
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1. SCOPE OF WORK
The work to be performed under this contract consists of furnishing all labor, materials, equipment and
supervision for the installation and repair of the City's underground-serviced (UG) streetlights and
associated equipment. The contract also includes an option for maintaining the streetlight system, in
addition to inspecting, testing, and repairing streetlight equipment as directed.

Work includes the outright replacement of damaged or obsolete street lighting components and 
modification of individual lights or lighting systems. These modifications include luminaire conversions, 
construction of pole foundations, underground conduit and cable repair and installation, pole 
replacements, and pole painting. Additional work may include repair and modification to lighting not 
located on public streets, painting of other (public) metal structures, installation/replacement/removal of 
decorative banners on poles, installation and repair of railing, bollards and similar public structures.  

This scope of work includes service for City of Rockville streetlights that are located on State highways 
whose right of way is under the jurisdiction of the Maryland State Highway Administration (SHA). 

2. DEFINITIONS
The term "Engineer" shall refer to the City of Rockville's Chief of Traffic and Transportation Division or
his/her authorized designee.

All work performed and materials used in this contract shall conform to the applicable requirements of 
the:  

-Potomac Electric Power Company (PEPCO)
-Illuminating Engineering Society (IES)
-National Electrical Code (NEC)
-American Association of State Highway and Transportation Officials (AASHTO)
-National Electrical Manufacturer's Association (NEMA)
-Underwriter's Laboratory (UL)
-Manual on Uniform Traffic Control Devices (MUTCD)
-Maryland State Highway Administration (SHA)
-International Municipal Signal Association (IMSA)

The abbreviations noted are used for convenience throughout this document. Wire sizes are expressed 
according to the American Wire Gauge (AWG). 

3. BACKGROUND AND GENERAL TRENDS
The City currently owns and operates over 3,000 underground-serviced (UG) lights on public streets. A
sample inventory of City streetlights by wattage and fixture type is shown in EXHIBIT 1. Another
approximately 3,300 overhead-serviced (OH) streetlights within the City limits are owned and operated
by PEPCO and are not encompassed by this contract.

Continuing redevelopment will result in the further expansion of the City’s street lighting system, and an 
increase in the number of UG streetlights that would be serviced by the contract.  

The City has a total of 13 different pole styles and 9 different luminaire styles that are maintained (EXHIBIT 
2). It is possible that new fixture and pole types could be added to the City’s inventory through 
development projects in the future. The new light styles will likely be LED fixtures.  If new equipment is 
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added to the inventory through development projects, the Department of Public Works will provide the 
contractor with the approved specifications for the new light types and will need to negotiate prices for 
the installation and/or replacement of these materials for future maintenance. 
 
The City has interest in converting its UG lights to LED, but to date, has not funded such a project.  It is the 
City’s general preference to replace existing HPS lights with LED when the need arises through natural end 
of service life or damage from a knockdown.  This will be the general expectation with the contractor, 
unless informed otherwise.  The pricing for Schedule “A” includes both HPS and LED in order to establish 
pricing for each light type.  
  
The City of Rockville has 17 metered systems, and may consider adding lights as metered systems in the 
future. In the case of metered systems, the City is responsible for everything on the “customer side” of 
the meter including the underground wiring and conduit, if applicable.  For unmetered lights, which is the 
vast majority of lights in the City, PEPCO will continue to be responsible for maintaining the underground 
infrastructure. 
 
Lights on wooden utility poles are owned and maintained by Pepco, with the exception of the lights at 
one location. The City assumes maintenance responsibility for a system of 26 decorative arms and fixtures 
on W. Montgomery Avenue between Adclare Road and Great Falls Road. 
  
In the interest of providing minimum illumination on all City streets, installation of "infill" street lighting 
projects will continue. Projects under this contract could include upgrades to residential neighborhoods 
and possibly upgrades near City construction projects. The City reserves the right to separately bid any 
project consisting of more than 20 fixtures.  
 
4. SCHEDULE "A" - INSTALLATIONS, KNOCKDOWNS, AND REPLACEMENTS  
 
Installations  
As directed by the Engineer, the Contractor shall furnish and install new street lighting poles, luminaires, 
or combinations thereof at new locations or in replacement of existing equipment.  
 
In particular areas as listed in Exhibit 2, newly installed poles and luminaires shall be of the specific make 
and model noted. In areas for which a make and model is not specified is no longer available, or requires 
an LED equivalent, the Contractor shall notify the City that the item is not available as specified and 
provide a cut sheet for the pole and luminaire conforming to City specifications of equal or greater quality. 
The proposed replacement materials shall be approved by the City prior to installation.  
 
For poles with footings, the Contractor shall utilize the pole manufacturer's standardized anchor bolt 
template for establishing the foundation bolt circle. The furnishing and installation of foundations are not 
regarded as part of pole/luminaire installation and are separately described and priced under Schedule 
"B."  
 
The Contractor shall securely mount each pole on its foundation. Each pole shall be raked to true vertical 
after the luminaire is attached. Anchor bolt connections shall be doubly checked and secured prior to 
attaching the cover plates.  
 
The #6 ground cable (see "Pole Foundations") shall be securely bonded to the pole at its grounding hub.  

IFB # 20-21 
SECTION IV

33 of 74



The Contractor shall furnish and install electrical cable in each pole. This shall be a 2-conductor #10 AWG 
stranded cable, with ground, USE (underground service entrance) rated for 600 volts. The cable shall be 
of sufficient length to connect the luminaire terminal with the service connection in the pole base with a 
minimum slack of 5 feet. For twin arm poles, separate cables shall be run to each luminaire from the base 
of the pole. Excess cable shall be neatly coiled in the pole base. The hand hole cover shall be securely 
mounted to its frame on the pole shaft.  
 
Luminaires shall be securely attached to the post or bracket arm as appropriate, and properly connected 
to the wiring in the pole. The photocell shall be correctly oriented, the housing leveled and the entire unit 
tested for proper operation. Testing shall include tests for continuity, grounding, and photocell operation. 
For pendant-type luminaires including all cobra-heads, a color-coded wattage identification decal shall be 
affixed to the bottom of the luminaire housing.  
 
Knockdowns  
 
A knockdown is defined as a streetlight fixture that is physically damaged, accidentally or intentionally, 
and requires Contractor response to restore it to full service. A knockdown may or may not require the 
replacement of major components, but does suggest a level of labor beyond that of regular maintenance 
to restore the fixture’s function. Knockdowns can range from a badly leaning pole requiring corrective 
action (labor) only, to cases in which the pole and luminaire are totally destroyed. The City's objective 
regarding knockdowns is to maintain lights in full working order, to safeguard the public, and to help 
preserve the well-maintained appearance of the City's infrastructure.  
 
In response to a knockdown, a "make-safe" shall be performed, as necessary, incidental to the cost of the 
replacement of the equipment (see "Regular Service"). Unless otherwise notified by the Engineer, the 
Contractor shall then replace physically damaged or non-functional components. The Contractor shall use 
new components of the same size, type and style as those replaced. Exceptions are that all poles newly 
installed shall be equipped with a hand hole, and the luminaire shall be an LED of the same style, unless 
directed otherwise. 
  
Where needed, replacement cable in poles shall be #10 AWG or larger USE (underground service 
entrance) wire, rated for 600 volts.  
 
The Contractor shall recover and re-use any components that have minimal damage and are fully 
functional. All non-used components should be returned to City premises or as directed by the Engineer. 
New poles and/or luminaires shall not be used unless clearly necessary, or as directed by the Engineer. 
Service for knockdowns shall also include any repair of concrete foundations, anchor bolts, and mounting 
hardware as may be necessary.  
 
Replacement and/or repair of knockdowns shall be completed within five (5) working days of notification, 
except for "specialty" fixtures that might not be stocked by the Contractor. Replacement specialty fixtures 
shall be installed within three working days of the Contractor's receipt from the manufacturer or vendor.  
 
Items to be Stocked  
The Contractor shall keep in stock at all times necessary components to assure that common fixture types 
can be replaced following knockdowns without undue delay. These new and unused components shall 
include:  
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• a minimum of five (5) 16' direct-bury black fiberglass poles  
• a minimum of five (5) 16' direct-bury gray fiberglass poles 
• a minimum of five (5) 25' round aluminum poles with 6 foot arm  
• a minimum of three (3) 25' round galvanized steel poles  
• a minimum of one (1) complete Union Metal "Washington Globe" 14' post, base, and LED 

equivalent luminaire.  
• a minimum of one (1) complete 12’ Spring City “Washington Pedestrian Post” with base, and an 

LED equivalent “Lincoln luminaire.”  
• a minimum of seven (7) standard LED cobra-head luminaires, including two (2) each of 70 watt 

HPS equivalents, 100 watt HPS equivalents, and 150 watt equivalents, and one (1) 250 watt HPS 
equivalent.  

• a minimum of five (5) LED colonial post-top luminaires  
• a minimum of two (2) LED contemporary post-top luminaires  
• a minimum of one (1) decorative pendant 25' fluted steel pole  
• a minimum of two (2) Whatley fluted fiberglass direct bury poles and Lumec I80 LED luminaires 

 
For other components not listed above, the Contractor shall order and purchase replacement components 
as soon as possible following a knockdown or as may be requested by the Engineer.  
 
If the contract is not renewed at the end of any one-year period, the Contractor may request the City to 
arrange for repurchase of its spare components inventory as described above. The City will guarantee 
purchase (by the subsequent contractor) of all items up to the stated minimum numbers on the basis of 
original invoice price. All repurchased items shall be in acceptable condition as determined by the 
Engineer.  
 
All replacement poles, including those "stock" items listed above, shall be furnished with a hand hole (with 
cover) to be located no more than 24 inches above the ground surface.  
 
The City will maintain a small inventory of spare components for "specialty" fixtures not listed above. 
(EXHIBIT 2). The Contractor shall, at the City's request, relocate and store all or part of this inventory on 
his/her premises for the duration of the contract. The Contractor is advised to check the availability of 
City-owned equipment before purchasing, installing or replacing lighting components. 
  
Installations and Knockdowns: Method of Measurement and Basis of Payment  
The same unit prices shall be applicable to installations, knockdowns, and non-emergency replacements.  
Compensation for streetlight installations, including all labor and equipment costs, will be paid at 
"Schedule A" unit prices for each unit actually installed. If materials are furnished by the City, then "labor 
only" prices will apply. If the Contractor furnishes the components, the City will pay the sum of the "labor" 
and "material" unit prices. For all replacements, the unit price for labor shall include the removal and 
proper disposal of old equipment as well as the installation of new equipment. 
  
Compensation for knockdown service shall be measured per lighting unit actually serviced, and will be 
paid in accordance with the unit prices listed in Schedule “A”. Service for knockdowns requiring no new 
components will be paid at the appropriate unit prices for "labor only." In the event that a knockdown 
requires major component replacement, the City will pay the sum of the "labor" and "materials" unit 
prices.  If the contractor responds to a “make-safe” call, the labor involved shall be incidental to the cost 
of the replacement. 
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For specialty items ordered and purchased by the Contractor and not listed in Schedule "A," compensation 
shall be limited to the contractor's actual cost of materials, plus a 15 percent markup.  
 
Schedule "A" unit prices shall include the complete cost of installing direct-bury posts in earth. Schedule 
"A" unit prices do not encompass the installation or total replacement of concrete streetlight foundations. 
Foundations and footings, where needed, are separately priced under Schedule "B."  
 
Schedule "A" unit prices for labor shall include the restoration of accessory outlets and banner brackets 
on poles so equipped and also encompass the recovery and return to the City of any salvageable traffic 
signs. The City will perform the restoration of traffic signs and mounting hardware.  
 
5. SCHEDULE “B”- MISCELLANEOUS WORK  
 
Foundations  
The Contractor shall furnish and install concrete streetlight foundations at locations established by the 
Engineer. Each foundation shall include concrete, reinforcing steel, ground rod and cable connection, 
conduit bends, anchor bolts (as may be furnished for particular poles), and miscellaneous materials as 
needed to complete the installation. 
  
The City utilizes two types of pole foundations for streetlights, one for 25 feet and 30 feet pendant poles, 
and a second for decorative post tops. EXHIBIT 3 and EXHIBIT 4 illustrate details for these footings. Post 
top streetlights in residential areas do not require foundations as they utilize direct bury style poles. 
  
For pendant pole foundations, the Engineer may permit the substitution of galvanized screw-in footings 
in certain circumstances.  
 
The bolt circle for foundation anchor bolts shall be laid out in conformity with the approved shop drawings 
of the pole fabricator. Suitable templates for placing the anchor bolts shall be accurately set and left in 
place until concrete forms are removed. 
  
A ground rod shall be furnished and embedded in the foundation per the details. The ground rod shall be 
of copper- clad composition, 5/8" in diameter and a minimum of 8' in length. A #6 AWG bare copper wire 
shall be furnished and installed to securely connect the ground rod with a lug located on the inside of the 
pole at or near the hand hole opening. 
  
Two (2) Schedule 40 PVC conduit bends shall be placed in each foundation per the details and oriented 
per the Engineer's directions. The conduit shall extend 6" beyond the side of the finished foundation, with 
the ends to be securely capped until cable is installed (usually by others). The conduit shall extend 3 inches 
to 6 inches above the top of the foundation.  
 
Furnishing and installing streetlight foundations shall be measured by each foundation constructed in 
place as directed. Payment shall be made at the unit prices listed in Schedule "B" for each type fully 
installed as specified. Payment adjustments for modified designs shall be negotiated as appropriate. 
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Replacement Handholes  
The City may request the contractor to furnish and install handhole covers to existing City streetlight poles 
where they are currently missing. Unit price shall include materials and installation, and hardware to 
attach the handholes shall be considered incidental. The City has estimated a quantity to establish a unit 
price for this item.  
 
Painting  
Painting shall consist of the application of appropriate surface coatings to protect public facilities from 
corrosion and to restore physical appearance. These "public facilities" include street light poles and 
decorative luminaires in several styles and materials (i.e., steel, cast iron, and fiberglass), but may also 
include other objects found in public rights-of-way, such as bollards, parking meters, and protective 
railings. At the Engineer's direction, the Contractor may be required to completely paint specified 
components, or to touch up scratches or other coating defects. Should the need arise to paint other 
objects not specifically having a unit price, negotiations will be made to establish a price for the intended 
work.  
 
All paint shall be of a grade suitable for commercial and industrial uses. Paint type, formulation, and color 
shall be subject to the review and approval of the Engineer. Before beginning work, the Contractor shall 
submit color chip samples of the make and formulation of paint intended for use.  
 
Colors for components having painted surfaces shall be as follows, unless otherwise directed by the 
Engineer:  
 

Paint Color     Federal Std. 595a #  
Federal Green     14036  

 
Galvanized surfaces requiring repair or touch up shall be coated with a cold galvanizing compound 
acceptable to the Engineer.  
 
Prior to the application of any paint or coating, the Contractor shall clean the surface of all dirt and grime, 
and remove all paint scale and rust by wire brush or equivalent method. All exposed metal surfaces shall 
be primed with an approved rust inhibitor coat, which shall dry for at least 24 hours before applying the 
final coat. All surfaces to be painted shall be absolutely dry and paint must not be applied when the air 
temperature is 32 degrees or less. Paint may be applied with mitts, by brush, or a combination of methods. 
  
The Contractor shall paint all components in a neat and professional manner. All overspill and splatter 
shall be immediately cleaned up using appropriate equipment and solvents. The Contractor shall provide 
barriers, signs and other devices as necessary to protect pedestrians and vehicles until freshly painted 
surfaces are dry "to touch."  
 
Painting shall be compensated on a time and material basis, except for those components specifically 
itemized in the bid proposal under Schedule "B." 
  
Optional Washing and Preventive Maintenance  
The Contractor shall inspect streetlight fixtures as may be identified by the Engineer and perform the 
following maintenance procedures on each:  
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• Wash and clean luminaires exterior, particularly translucent surfaces of refractors, lenses, globes, 

panels.  
• Replace cracked or badly oxidized refractors or lens panels [materials reimbursable].  
• Remove debris (bird nests, etc.) from the interior of the luminaires housing.  
• Wipe/polish reflector; replace as needed [materials reimbursable].  
• Damp wipe/clean inside surface of refractor, lenses, globes, panels.  
• Inspect all sockets, wiring and connections for corrosion or other abnormalities, and repair as 

needed.  
• Inspect gaskets and replace as necessary.  
• Damp wipe aperture area of photocell.  
• Confirm proper lamp operation by masking photocell.  
• Replace any other components as necessary, including ballasts, starters, photocells and lamps.  
• Re-level luminaires as needed and, if required, shim pole to vertical.  
• Check accessory receptacles for proper operation; repair as necessary.  
• Trim away minor tree branches and foliage in contact with or directly beneath luminaires.  
• Replace and/or secure appropriately, handhole covers  

 
All replacement parts shall be new and of the same type and pattern as those removed. 
  
The Contractor shall secure the approval of the Engineer before replacing entire luminaires.  
 
Damaged wiring (exposed conductor, etc.) found between the ground-level service connection and the 
luminaires shall be replaced. No splices shall be permitted between the service connection and the 
luminaires.  
 
In the event that major tree trimming is required, the Contractor shall contact the Engineer for further 
directions. The Contractor shall not undertake any major trimming unless approved in advance by the 
Engineer.  
 
In any given year, washing and preventive maintenance of streetlights will be undertaken only to the 
extent directed by the Engineer. Washing and preventive maintenance work will be paid under time and 
equipment rates quoted under Schedule "B," subject to further negotiation of a unit cost per streetlight.  
 
6. SCHEDULE “C” – REGULAR SERVICE (Optional Item)  
 
During the life of the contract, streetlight maintenance services will be required only on an as needed 
basis. The City generally provides regular routine services to its lights with dedicated City staff, but 
personnel availability might make it necessary to transfer responsibilities to the contractor. Regular 
Service under Schedule “C” shall entail emergency and non-emergency response service for streetlight 
outages and other malfunctions. Certain costs maybe separately invoiced under Schedules "A" and "B", 
or if not for an itemized item, as may be separately negotiated between the City and the Contractor. The 
Schedule “C” will be only used at any given time if the City decides to shift over the regular maintenance 
responsibilities to the contractor. This shift can take place with a 30-day notice, and shall be for a 6-month 
period, or as agreed upon between the City and the contractor.  
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Response Maintenance  
The Contractor shall provide emergency and non-emergency service as needed to restore or preserve 
proper streetlight operation. All malfunctions shall be diagnosed and repaired, or forwarded for PEPCO 
attention as appropriate. All components furnished shall be new and meet appropriate NEMA or UL 
standards. 
  
The Contractor shall respond to all legitimate service calls, including for outages of any kind, "failed-on" 
photocells, recycling lights, "make-safes”, knockdowns, and missing or damaged components. The bulk of 
calls for service can be expected to come from Public Works Administration, typically between the hours 
of 7:00 AM to 5:00 PM Monday through Friday. The Contractor shall also respond to emergency calls from 
Public Works Maintenance (nights and weekends), and Rockville City Police (24 hours). The Contractor 
shall also accept calls from PEPCO and from emergency service providers such as the Montgomery County 
Police and the Rockville Volunteer Fire Department. The Contractor, however, is not required to respond 
directly to residents or other third parties not associated with the agencies described above.  
 
The Contractor shall record each call for service on an appropriate computer database. Information 
recorded shall include date and time of call, location and nature of the apparent problem, person/agency 
calling and person processing the call. This information shall later be augmented by a confirmation of the 
problem, name of the technician providing service, the repair made or action taken, and the date and 
time that repair/action were completed. This documentation shall be provided to the Engineer monthly 
on an appropriate form. The Contractor shall also be prepared to respond to City requests for updates on 
a daily basis. The database for all service calls should be available and accessible by the City at anytime. A 
system that allows the City to access directly through the internet is a plus. 
  
Service Call Response Times (Maximums):  
"Make-safe" and other emergencies   3 hours  
Recycling or flickering     72 hours  
Outages and "failed-ons"    72 hours (except weekends and Holidays)  
 
Failure to meet the required response times may result in the assessment of liquidated damages. 
  
The Contractor may be required to visually locate reported outages if a detailed location cannot be 
provided by the reporting caller. The City will usually furnish detailed locations for non-emergency service 
calls during its regular business hours, but the Contractor shall also be required to identify and locate 
problems, especially for multiple "no-voltages" and emergency situations at night and on weekends.  
 
The Contractor shall provide 24 hour/365 day/year services for "make-safe" and similar emergencies. For 
emergency service, the Contractor shall respond to the site, clear any debris from the road and sidewalk, 
remove any damaged components, and take appropriate action to prevent further damage and protect 
the public from injury. These actions could include, but are not limited to, de-energizing electrical facilities, 
securing exposed wires and connections, and barricading or otherwise preventing public access/exposure 
to the site. Emergency make-safe work shall be considered part of regular maintenance under Schedule 
"C". As a follow-up to each make-safe, however, the Contractor shall be guaranteed the minimum labor 
cost, as appropriate, for restoration of a knockdown (see "Installations,  
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Knockdowns and Replacements"). For non-emergency make-safes (e.g., construction projects, public 
events, etc.) compensation shall be paid per Schedule "B."  
 
When an outage or series of outages appear to be caused by a failure in PEPCO's underground electrical 
facilities (“no voltages”), the Contractor shall first ensure the outage is not caused by a burned out bulb, 
failed photocell, or an issue with the pole’s internal wiring. The City owns the wiring from the base of the 
pole to the luminaire, and PEPCO owns the wiring between lights coming to the base of the pole. When 
the outage is confirmed as being a “no voltage,” the contractor shall mark the affected streetlight pole(s) 
with red electrical tape in a readily identifiable pattern. Such "no-voltages" as they may accumulate shall 
be reported to the City on every business weekday via email in a standardized format. The City will prepare 
the necessary permits and will notify Pepco of the “no voltage.”  
 
The Contractor shall also respond to requests from the City for installations, modifications, special 
inspections or investigations, and similar work beyond the straightforward "preservation" of the 
streetlight system.  
 
Such work shall be compensated under Schedule "A" or "B" as appropriate, or as may be negotiated 
between the City and the Contactor.  
 
Summary of Materials Covered Under Schedule C  
Schedule "C" unit prices include all labor and equipment costs required for response service and (any) 
preventive maintenance, and generally, any material costs for replacement electrical components 
associated with proper streetlight operation. Material costs for major components (poles and complete 
luminaires); lighting optics, accessory electrical devices, and decorative hardware will be reimbursable to 
the Contractor or furnished by the City. The following table provides examples of Schedule C and non-
Schedule C items. This table is not intended to be a comprehensive list of all materials that might be used 
in this contract.  
 

Schedule "C" Reimbursable or City furnished 
Lamps (except for scheduled re-lamping) Refractors/lenses 
Ballasts Decorative globes 
Starters  Glass/plastic panels  
Photocells Reflectors 
Wiring and connections  Complete luminaires  
Gaskets  Handhole covers  
Screws, nuts, incidental hardware Decorative finials  
 Accessory receptacles 

 
The City may maintain a small inventory of spare components for unusual fixture types. The Contractor is 
advised to check the availability of City-owned equipment before purchasing, installing or replacing 
lighting components. Otherwise, the Contractor shall maintain a stock of all components needed to keep 
the City's street lighting system in proper working condition. See also "Items to be Stocked by under #4. 
SCHEDULE "A" - INSTALLATIONS, KNOCKDOWNS, AND REPLACEMENTS, Items to be Stocked. 
  
The City reserves the right reject any item under Schedule "C” that fails to meet specifications. For 
reimbursable items, the City reserves the right to reject any item for which prior approval by the Engineer 
has not been provided. All materials furnished by the Contractor become the property of the City upon 
installation.  
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Regular Service: Method of Measurement and Basis of Payment  
If this optional service is requested, the contractor will be responsible for maintaining service calls for all 
City streetlights.  See Exhibit 1 for a sample inventory sheet of UG City streetlights.  The number of repair 
calls will vary, and the schedule in the bid proposal was estimated to establish unit prices.  Payment will 
be made monthly by light type for the number of calls received for that monthly period.    
 
With the exception of knockdowns, all time, labor and minor materials needed to service streetlights shall 
be included in the price of regular service. The replacement of more significant components as defined in 
the previous section will be reimbursable as separate costs. Replacement of reimbursable items shall be 
performed only when necessary and with the Engineer's approval. Compensation shall be limited to the 
Contractor's cost of materials, plus a 15 percent markup. No compensation shall be made when the 
affected equipment is under manufacturer's or distributor's warranty, or where the City has an available 
stock of replacement equipment. For all work not covered under regular service, the Contractor shall be 
entitled to full compensation on a time and materials basis. 
  
It should be noted that the number of outages per month is inconsistent. As a guideline only, the 
Contractor should expect an average of 40-60 reported outages per month. If the monthly number of 
outages substantially exceeds those numbers, the contractor will be allowed to submit a request for 
additional compensation along with justification, not to exceed 30% of the monthly payment. 
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City of Rockville 
Rockville, Maryland 

BID PROPOSAL FORMS 

INVITATION FOR BID # 20-21 
STREETLIGHT MAINTENANCE 

THESE FORMS, UNLESS NOTED OTHERWISE, MUST BE 
COMPLETED, SIGNED 

AND 
SUBMITTED 

FAILURE TO COMPLY WILL RESULT IN THE DISQUALIFICATION OF YOUR BID 

In response to the advertisement by the City of Rockville inviting bids for the work and in conformance with the bid document on file in the Purchasing 
Division of the City of Rockville, we hereby certify that we are the only person, or persons interested in this bid proposal as principals, and that an 
examination has been made of the work site, the specifications, the plans and the bid documents.   We propose to furnish all necessary machinery, 
materials, equipment, tools, labor and other means of construction required to complete the project.  Bidders must bid all items. 

The following items shall be performed per the referenced Standard Specification and the Contract Documents.  Measurement and Payment shall be as 
described in the Technical Specifications unless otherwise specified in the Contract Documents.  All work items described in the Contract Documents 
that are not referenced buy a specific pay item shall be considered incidental to all other items in the Contract Documents.  
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City of Rockville 
Rockville, Maryland 

 
 

INVITATION FOR BID # 20-21 
STREETLIGHT MAINTENANCE 

 
BID PROPOSAL FORM 

THIS FORM MUST BE COMPLETED, SIGNED AND RETURNED 
 

IN ACCORDANCE WITH ALL TERMS, SPECIFICATIONS AND REQUIREMENTS, WE 
PROPOSE TO FURNISH ALL LABOR, EQUIPMENT, MATERIALS AND SERVICES AND 
THE PERFORMANCE OF ALL WORK NECESSARY TO FURNISH STREETLIGHT 
MAINTENANCE. PROVIDE PRICING BELOW TO INCLUDE OVERHEAD, PROFIT, 
TAXES, INSURANCE AND OTHER APPLICABLE FEES AND COSTS. 
 
PRICES SHALL REMAIN FIRM FOR TWO YEARS.  BIDDER MUST BID ALL ITEMS. 
 
SCHEDULE A 
 

 
ITEM NO. DESCRIPTION 

 
EST. ANNUAL QTY. 

 
UNIT PRICE 

 
TOTAL PRICE 

1. Colonial Luminaire (HPS) 2 Labor 
Material 
 

______________
______________ 

______________
______________ 

2. Colonial Luminaire (LED – 
70W HPS equivalent) 

6 Labor 
Material 
 

______________
______________ 

______________
______________ 

3. Colonial Luminaire (LED – 
100W HPS equivalent) 

4 Labor 
Material 
 

______________
______________ 

______________
______________ 

4. Contemporary Luminaire 
(HPS) 

1 Labor 
Material 

 ______________
______________ 
 

5. Contemporary Luminaire 
(LED – 70W HPS 
equivalent) 

1 Labor 
Material 

 ______________
______________ 
 

6. Contemporary Luminaire 
(LED – 100W HPS 
equivalent) 

1 Labor 
Material 

 ______________
______________ 
 

7. Rectilinear Luminaire (HPS) 1 Labor 
Material 
 

 ______________
______________ 

8. Rectilinear Luminaire (LED 
– 150W HPS equivalent) 

1 Labor 
Material 
 

 ______________
______________ 

9. Cobra Head Luminaire 
(HPS) 

2 Labor 
Material 
 

______________
______________ 

______________
______________ 

IFB # 20-21 
SECTION V

43 of 74



 

 

10. Cobra Head Luminaire 
(LED – 100W HPS 
equivalent) 

5 Labor 
Material 
 

______________
______________ 

______________
______________ 

11. Cobra Head Luminaire 
(LED – 150W HPS 
equivalent) 

3 Labor 
Material 
 

______________
______________ 

______________
______________ 

12. Washington Globe 
Luminaire 
(Twinbrook Area) (HPS) 

1 Labor 
Material 

 ______________
______________ 

13. Washington Globe 
Luminaire 
(Twinbrook Area) (LED – 
100W HPS equivalent) 

1 Labor 
Material 

 ______________
______________ 

14. Decorative Residential 
Luminaire 
(King Farm and Fallsgrove) 
(HPS) 

1 Labor 
Material 
 

 ______________
______________ 

15. Decorative Residential 
Luminaire 
(King Farm and Fallsgrove) 
(LED – 70W HPS 
equivalent) 

2 Labor 
Material 
 

________________
________________ 

______________
______________ 

16. Decorative Residential 
Luminaire 
(King Farm and Fallsgrove) 
(LED – 100W HPS 
equivalent) 

2 Labor 
Material 
 

______________
______________ 

______________
______________ 

17. Lincoln Globe Luminaire 
(Town Center and Church 
Street) (HPS) 

2 Labor 
Material 

______________
______________ 
 

______________
______________ 
 

18. Lincoln Globe Luminaire 
(Town Center and Church 
Street) (LED – 100W HPS 
equivalent) 

2 Labor 
Material 

______________
______________ 
 

______________
______________ 
 

19. 16' direct bury Black or 

Gray Fiberglass Post 

6 Labor 
Material 

______________
______________ 
 

______________
______________ 

20. 30' Galvanized Steel 
Pendant Pole 
 

2 Labor 
Material 
 

______________
______________ 

______________
______________ 

21. 25' Round Spun Aluminum 

Pendant Pole 

3 Labor 
Material 
 

______________
______________ 

______________
______________ 

22. 14' Fluted Steel with 
decorative skirt (for 
Washington Globe) 
 

1 Labor 
Material 
 

 ______________
______________ 
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23. 12' direct bury fluted 
fiberglass Decorative Post  
(King Farm and Fallsgrove) 
 

2 Labor 
Material 
 

______________
______________ 

______________
______________ 

24. 12’ anchored fluted 
fiberglass pole with 
Decorative Skirt (King Farm 
and Fallsgrove) 

2 Labor 
Material 
 

______________
______________ 

______________
______________ 

25. 12' Fluted Cast Iron 
Washington Pedestrian Post 
with decorative skirt (Town 
Center) 

1 Labor 
Material 
 

 ______________
______________ 

26. 25’ Round Tapered 
Aluminum Bronze Pole 
(Tower Oaks) 

1 Labor 
Material 

 ______________
______________ 

27. 25’ Decorative Fluted Steel 
Pole and aluminum 
“Atlantic” arm (Redland & 
W. Jefferson) 
 

1 Labor 
Material 

 ______________
______________ 

 
Schedule A Subtotal (1-27)    
 
$___________________ 

 
 
SCHEDULE B 
 
Note:  All prices must include fully burdened labor and material 
 

 
ITEM NO. DESCRIPTION 

 
EST. ANNUAL QTY. 

 

 
UNIT PRICE 

 
TOTAL PRICE 

28. Furnish and install foundation 
for pendant pole, per Exhibit 3 

 
2 

 
Each 

 
_______________ 

 
_______________ 
 

29. Furnish and install foundation 
for commercial area post-top, 
per Exhibit 4 

 
2 

 
Each 

 
_______________ 

 
_______________ 
 

30. Restore and paint decorative 
iron or steel street light post, 
16 feet or less in length, 
including decorative base and 
fittings 
 

 
10 

 
Each 

 
_______________ 

 
_______________ 
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31. Restore and paint 16’ or less in 
length fiberglass street light 
post, including decorative base 
and fittings 
 

 
15 

 
Each 

 
_______________ 
 

 
_______________ 

32. Restore and paint iron or steel 
street light pole greater than 
16’ in height, including 
decorative base, fittings, and 
arm 

 
5 

 
Each 

 
_______________ 
 

 
_______________ 

33. Pole Handhole Covers for non- 
decorative poles (Furnish and 
Install) 

30 Each  
_______________ 
 

 
_______________ 

34. Re-wire pole 16 feet in length 
or less 

15 Each   

35. Re-wire pole greater than 16 
feet in length 

5 Each   

36. Labor and Equipment: 
Aerial boom truck with 
technician 
 

 
40 

 
Hours 

 
_______________ 

 
_______________ 

37. Labor and Equipment: 
Service vehicle with ground 
technician 

 
20 

 
Hours 

 
_______________ 

 
_______________ 

 
 

Schedule B Subtotal (28-37)    
 
 

$___________________ 
 
 
 
SCHEDULE C – OPTIONAL ITEM 
 
Note:  All prices must include fully burdened labor and material 
 

ITEM 
NO. 

FIXTURE  
DESCRIPTION 

EST. ANNUAL 
QTY. 

 
UNIT PRICE 

ANNUAL 
TOTAL PRICE 

38. Contemporary 30   

39. Colonial 200   

40. Cobra Head 200   

41. Rectilinear 10   

42. Lincoln and Washington 

Globe 
70 

  

43. Decorative Residential 

(King Farm and Fallsgrove 
80 
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44. Underpass Lights 5   

 
 

Schedule C Subtotal (38-44)    
 
 

$___________________ 
 
 
 
 
SUBTOTAL OF PRICES 
 

1. SCHEDULE A     $______________ 
 

2. SCHEDULE B     $______________ 
 

3. SCHEDULE C     $______________ 
 

GRAND TOTAL  $______________ 
 

Write the Total Bid Price for the IFB 20-21 Streetlight Maintenance in words:  
 

______________________________________________________________________________ 
By submitting this offer I acknowledge receipt of and incorporation into this offer of the following Addenda (check 
each applicable box):    
 
Addendum #1 � , Addendum #2 �, Addendum #3 �, Addendum #4 � , Addendum #5 �, Addendum #6 � 
 

CONTRACT DURATION 

The contract shall be effective from date of award to June 30, 2022.  The City reserves the right to extend the contract 
for four additional one-year terms, through June 30, 2026.  

 

Multiyear contracts may be continued each fiscal year only after funding appropriations and program approval have 
been granted by the Mayor and Council of Rockville.  In the event that the Mayor and Council does not grant necessary 
funding appropriation, then the affected multiyear contracts become null and void, effective July 1 of the fiscal year 
for which such approvals have been denied. 

 

Confirm your ability to meet the above schedule.   ________ YES    ________ NO 

 

This bid and its Firm Fixed Prices shall remain valid through October 31, 2021 for acceptance by the City. 

The City of Rockville reserves the right to reject any or all bids, offer or proposals, to waive informalities, and to 
accept all or any part of any bid, offer proposal as they may deem to be in the best interest of the City of Rockville. 
I hereby certify that I have read and understand the requirements of this Invitation for Bid No 20-21 and, that I, as the 
Bidder, will comply with all requirements, and that I am duly authorized to execute this proposal/offer document and 
any contract(s) and/or other transactions required by award of this Invitation For Bid. 
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Comprehensive Signature Page 
BIDDER MUST COMPLETE UNDER APPROPRIATE SECTION & RETURN WITH BID 

Instruction for Signature on Bid Proposal 
The bid, if submitted by an individual, shall be signed by an individual; if submitted by a partnership, shall 
be signed by such member or members of the partnership as have authority to bind the partnership; if 
submitted by a corporation the same shall be signed by the President and attested by the Secretary or an 
Assistant Secretary.  If not signed by the President as aforesaid, there must be attached a copy of that portion 
of the By-Laws, or a copy of a Board resolution, duly certified by the Secretary, showing the authority of 
the person so signing on behalf of the corporation.  In lieu thereof, the corporation may file such evidence 
with the Administration, duly certified by the Secretary, together with a list of the names of those officers 
having authority to execute documents on behalf of the corporation, duly certified by the Secretary, which 
listing shall remain in full force and effect until such time as the Administration is advised in writing to the 
contrary.  In any case where a bid is signed by an Attorney in Fact the same must be accompanied by a 
copy of the appointing document, duly certified.  

IF AN INDIVIDUAL 
Individual Name 

 
 

DBA 
 
 

Address 
 
 

City  State  ZIP  

Signature 
 
 

Printed Name  
Title  
Date  

Witness Signature 
 
 

Witness Name  
Witness Title  

Date  
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IF A PARTNERSHIP 
Name of Partnership 

 
 

Address 
 
 

City  State  ZIP  

Member Signature 
 
 

Printed Name  
Title  
Date  

Witness Signature 
 
 

Witness Name  
Witness Title  

Date  
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IF A CORPORATION 
Name of 

Corporation 
 
 

Address  
  

City  State  ZIP  

Fed ID or SSN  
State Of 

Incorporation  

Signature 
 
 

Printed Name  
Title  
Date  

Witness Signature 
 
 

Witness Name  
Witness Title  

Date  
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CONTACT FOR ADMINISTRATION 
Individual Name 

 
 

e-mail  
Telephone  

FAX  

EMERGENCY 
SERVICE (24hr.) 

PHONE 
 

 

REMITTANCE ADDRESS 
(if different than organizational address above) 

Address  
  

City  State  ZIP+4  

 

MFD INFORMATION 

MFD Information 
For informational purposes only – Is your company certified as a Minority, 
Female, or Disabled (MFD) business: _____ yes _____ no ______ I choose not 
to respond 
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AFFIDAVIT OF QUALIFICATION TO CONTRACT WITH A PUBLIC BODY 
BIDDER MUST COMPLETE, SIGN, AND RETURN WITH BID 

 
I hereby affirm that:   I am the _____________________________ (insert title) and the duly authorized representative of  
___________________________________ (insert organization name) whose address is 
______________________________________________________________________________ 
And, that I possess the legal authority to make this affidavit on behalf of myself and the firm for which I am acting. 
I  affirm: 
1. Except as described in Paragraph 2 below, neither I nor the above firm nor, to the best of my knowledge, any of its controlling 
stockholders, officers, directors, or partners, performing contracts with any public body (the State or any unit thereof, or any local 
governmental entity in the state, including any bi-county or multi-county entity), has: 

A. been convicted under the laws of the State of Maryland, any other state, or the United States of any of the following: 
(1) bribery, attempted bribery, or conspiracy to bribe. 
(2) a criminal offense incident to obtaining, attempting to obtain, or performing a public or private contract. 
(3) fraud, embezzlement, theft, forgery, falsification or destruction of records, or receiving stolen property. 
(4) a criminal violation of an anti-trust statute. 
(5) a violation of the Racketeer Influenced and Corrupt Organization act, or the Mail Fraud Act, for acts in connection with 

the submission of bids or proposals for a public or private contract. 
(6) a violation of Section 14-308 of the State Finance and Procurement Article of the Annotated Code of Maryland. 
(7) conspiracy to commit any of the foregoing. 

B. pled nolo contendere to, or received probation before verdict for, a charge of any offense set forth in subsection A of this 
paragraph. 

C. been found civilly liable under an anti-trust statute of the State of Maryland, another state, or the United States for acts or 
omissions in connection with the submission of bids or proposals for a public or private contract. 

D. during the course of an official investigation or other proceeding, admitted, in writing or under oath, an act or omission that 
would constitute grounds for conviction or liability under any law or statute described in subsection A or C of this paragraph. 

2. [State “none,” or as appropriate, list any conviction, plea or admission as described in Paragraph 1 above, with the date, 
court, official or administrative body, the individuals involved and their position with the firm, and the sentence or disposition, if 
any].________________________ 

3. I further affirm that neither I nor the above firm shall knowingly enter into a contract with the Mayor and Council of 
Rockville under which a person or business debarred or suspended from contracting with a public body under Title 16 of the State 
Finance and Procurement Article of the Annotated Code of Maryland, will provide, directly or indirectly, supplies, services, 
architectural services, construction related services, leases of real property, or construction. 

I acknowledge that this Affidavit shall be furnished to the Mayor and Council of Rockville and, where appropriate, to the State 
Board of Public Works and to the Attorney General. I acknowledge that I am executing this Affidavit in compliance with the 
provisions of Title 16 of the State Finance and Procurement Article of the Annotated Code of Maryland which provides that persons 
who have engaged in certain prohibited activity may be disqualified, either by operation in law or after a hearing, from entering into 
contracts with the Mayor and Council of Rockville. I further acknowledge that if the representations set forth in this Affidavit are 
not true and correct, the Mayor and Council of Rockville may terminate any contract awarded, and take any other appropriate 
action. 

Signature  
Printed Name  
Title  
Date  
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NON—COLLUSION AFFIDAVIT 
BIDDER MUST COMPLETE, SIGN, AND RETURN WITH BID 

 

I hereby affirm that:   I am the _____________________________ (insert title) and the duly authorized 
representative of ___________________________________ (insert organization name) whose address is 
______________________________________________________________________________ 

And, that I possess the legal authority to make this affidavit on behalf of myself and the firm for which I am 
acting. 

I  affirm: 

1. I am fully informed respecting the preparation and contents of the attached bid and of all pertinent 
circumstances respecting such bid;  

2. Such bid is genuine and is not a collusive or sham bid 

3. Neither the said bidder nor any of its officers, partners, owners, agents, representatives, employees or 
parties in interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or 
indirectly with any other bidder, firm or person to submit a collusive or sham bid in connection with the Contract 
for which the attached bid has been submitted or to refrain from bidding in connection with Contract, or has in 
any manner, directly or indirectly, sought by agreement or collusion or communication or conference with any 
other bidder, firm or person to fix the price or prices in the attached bid or of any other bidder, or to fix any 
overhead, profit or cost element of the bid price or the bid price of any other bidder, or to secure through any 
collusion, conspiracy, connivance or unlawful agreement any advantage against the Mayor and Council of 
Rockville, Maryland (Local Public Agency) or any person interested in the proposed Contract; and 

4. The price or prices quoted in the attached bid are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or unlawful agreement on the part of the bidder or any of its agents, representatives, 
owners, employees, or parties in interest, including this affiant.  I do solemnly declare and affirm under the 
penalties of perjury that the contents of these affidavits are true and correct.   

 

Signature  

Printed Name  

Title  

Date  
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STREETLIGHT MAINTENANCE EXPERIENCE 

  

BIDDER REFERENCE FORM 

BIDDER MUST COMPLETE AND SUBMIT WITH BID 

The City of Rockville reserves the right to reject bids from any company not meeting the minimum 
qualifications. The Bidder shall be a competent and experienced contractor with an established reputation 
within the community.  The bidder shall have performed similar work for a minimum period of five (5) 
years.  He shall furnish a representative list of five (5) projects involving work as specified, two of which 
shall be the last jobs completed. The City may make such investigations as it deems necessary to 
determine the ability of the Bidder to perform the work, and the Bidder shall furnish to the City all such 
information and data for this purpose as the City may request. 

 
Bidder Name  

 

#1 Project Name  
Project Owner’s Name  

Project Site Address 
 
 

Project Owner’s Contact 
Name  

Project Owner’s Contact 
Telephone  

Project Owner’s Contact 
e-mail  

Contract Value $ 
Scheduled completion date  Percent complete  

Description of  Project 
Work 

 
 

Name of your project 
foreman  
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BIDDER REFERENCE FORM - BIDDER MUST COMPLETE AND SUBMIT WITH BID 

#2 Project Name  
Project Owner’s Name  

Project Site Address 
 
 

Project Owner’s Contact 
Name  

Project Owner’s Contact 
Telephone  

Project Owner’s Contact 
e-mail  

Contract Value $ 
Scheduled completion date  Percent complete  

Description of  Project 
Work 

 
 

Name of your project 
foreman  

 

#3 Project Name  
Project Owner’s Name  

Project Site Address 
 
 

Project Owner’s Contact 
Name  

Project Owner’s Contact 
Telephone  

Project Owner’s Contact 
e-mail  

Contract Value $ 
Scheduled completion date  Percent complete  

Description of  Project 
Work 

 
 

Name of your project 
foreman  
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BIDDER REFERENCE FORM - BIDDER MUST COMPLETE AND SUBMIT WITH BID 

#4 Project Name  
Project Owner’s Name  

Project Site Address 
 
 

Project Owner’s Contact 
Name  

Project Owner’s Contact 
Telephone  

Project Owner’s Contact 
e-mail  

Contract Value $ 
Scheduled completion date  Percent complete  

Description of  Project 
Work 

 
 

Name of your project 
foreman  

 

#5 Project Name  
Project Owner’s Name  

Project Site Address 
 
 

Project Owner’s Contact 
Name  

Project Owner’s Contact 
Telephone  

Project Owner’s Contact 
e-mail  

Contract Value $ 
Scheduled completion date  Percent complete  

Description of  Project 
Work 

 
 

Name of your project 
foreman  
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SUB-CONTRACTOR REFERENCE FORM 
BIDDER MUST COMPLETE AND SUBMIT WITH BID 

SUBMIT A SEPARATE REFERENCE FORM FOR EACH PROPOSED SUBCONTRACTOR 

Subcontractor’s Name  
Address 

 
 

Telephone  
Subcontractor’s Contact 

Name  
Description of Work to be 

Subcontracted 
 
 

 

#1 Reference 
Organization Name  

Address 
 
 

Contact Name  
Contact Name Telephone  

Contact Name e-mail  
Contract Value $ 

Scheduled completion date  Percent complete  
Description of  Project 

Work 
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SUB-CONTRACTOR REFERENCE FORM 
BIDDER MUST COMPLETE AND SUBMIT WITH BID 

#2 Reference 
Organization Name  

Address 
 
 

Contact Name  
Contact Name Telephone  

Contact Name e-mail  
Contract Value $ 

Scheduled completion date  Percent complete  
Description of  Project 

Work 
 
 

 

 

#3 Reference 
Organization Name  

Address 
 
 

Contact Name  
Contact Name Telephone  

Contact Name e-mail  
Contract Value $ 

Scheduled completion date  Percent complete  
Description of  Project 

Work 
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BIDDER’S QUESTIONNAIRE 
CITY MAY REQUIRE COMPLETION AND SUBMISSION AFTER RECEIPT OF BIDS 

In order to be considered for award, the Bidder must complete this questionnaire in its entirety and 
submit it to the Purchasing Manager within the time specified.  The bidder must answer all 
questions.  If additional space is required, attach continuation sheets and clearly indicate the 
question being answered.  The City reserves the right to verify any information contained within 
this report and to request additional information or clarification.  The City reserves the right to 
reject the bid of a bidder who has previously failed to perform properly or to complete in a timely 
manner contracts of a similar nature, or if investigation shows the bidder unable to perform the 
requirements of the Contract or if the bidder fails to complete and submit the Bidder’s 
Questionnaire in its entirety. If additional sheets are necessary please attach to this form and 
reference the applicable number.   

Bidder’s Name  

Bidder’s Address  

City  State / Zip  

Telephone  Fax Number  

Organized under the laws of State of:  

BIDDER’S AUTHORIZED REPRESENTATIVE’S SIGNATURE BELOW DATE  

 

Print Name:  

Title:  

1. ORGANIZATION  
  
1.1 How many years has your organization been in business as a Contractor?   
  
1.2 How many years has your organization been in business under its present business name?   
  
1.3 Under what other or former names has your organization operated?  
  
 1.4   If your organization is a corporation, answer the following:  
  

Date of incorporation:  
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State of incorporation:   
  
President's name:   
  
Vice-president's name(s):   
  
Secretary's name:   
  
Treasurer's name:   
  

  
1.5 If your organization is a partnership, answer the following:  

  
Date of organization:  
  
Type of partnership (if applicable):  
  
Name(s) of general partner(s):  
  

 
1.6 If your organization is individually owned, answer the following:  
  

Date of organization:  
  
Name of owner:  
  

  
1.7  If the form of your organization is other than those listed above, describe it and name the 
principals:  
  
  
2. LICENSING  
  
2.1 List jurisdictions and trade categories in which your organization is legally qualified to do 
business, and indicate registration or license numbers, if applicable.  
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3.  EXPERIENCE  
 
3.1 List the categories of work that your organization normally performs with its own forces.  
 
 
 
 
  
3.2 Has your organization ever failed to complete any work awarded to it?  If yes, provide details 
on a separate sheet.   NO: _____ YES: _____ 
 
3.3 Are there any judgment, claims, arbitration, proceedings or suits pending or outstanding 
against your organization or its officers? If yes, provide details. NO: _____ YES: _____ 
 
3.4 Within the past five years, has any officer or principal of your organization ever been an 
officer or principal of another organization when it failed to complete a construction contract? If 
yes, provide  details.  NO: _____ YES: _____ 
 
3.5 Within the last two years, has any owner of any project threatened to impose or imposed 
liquidated damages against your organization?  If yes, provide details.  NO: _____ YES: _____ 
 
3.6 Within the last two years, has your organization constructed any projects where the date of 
substantial completion was more than 30 days after the contract completion date as determined 
by the contract and any changes orders?  If yes, provide details. NO: _____ YES: _____ 
  
3.7 Within the last 2 years, has your organization constructed any projects where the change 
orders exceeded 10% of the contract price? If yes, provide details.  NO: _____ YES: _____ 
 
3.8 State the total worth of work in progress and under contract:  

In Progress $ 
Under Contract $ 

 
 
 
3.9 State the average annual amount of construction work performed during the past five years:  

$ 
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4.  FINANCIAL  
 
4.1 State that you will provide a copy of your firm’s audited financial statements for the past two 
(2) years, if requested, by the City of Rockville.  YES:_______  NO: _____ 
 
 
4.2  Is your firm currently for sale or involved in any transaction to expend or to become acquired by 
another business entity?  If yes, please explain the impact both in organizational and directional terms.  
NO: _____ YES: _____ 

 
4.3  Is your firm currently in default on any loan agreement or financing agreement with any 
bank, financial institution, or other entity?  If yes, specify date(s), details, circumstances, and 
prospects for resolution.  NO: _____ YES: _____ 
 

5. SAFETY 

 
5.1 Has your organization been cited by OSHA (or State equivalent) in the past five years? If so, provide 
a copy of the citation(s).  NO: _____ YES: _____ 

 

5.2 Has your organization experienced a work-related fatality in the past 10 years? If so, provide details.  
NO: _____ YES: _____ 

 

5.3 Provide copies of the last 3-years OSHA Form 300A or OSHA 300 Log. Please omit any personally 
identifiable or confidential information. 

 

5.4 Provide a copy of your current Workers’ Compensation Experience Rating from the NCCI. 

 

5.5 Does your organization have a written safety program? NO: _____ YES: _____ 

 

5.5.1 Describe the safety training programs offered to all employees on the elements of the safety 
program. 

5.6.2 When was the last year the written safety program was audited or updated? 
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5.6.3 Provide an overview of the elements of your written safety program (i.e., table of contents). (This 
may be returned to non-awarded bidders.) 

 

5.7 Does your organization hire subcontractors?  NO: _____ YES: _____ 

 

5.7.1 Does your organization conduct pre-contractor qualification of these subcontractors specifically 
focusing on their safety performance? NO: _____ YES: _____ 

 

5.7.2 Describe how your organization manages the safety performance of subcontractors on the jobsite. 

 

5.7.3 Does your organization have a written policy addressing subcontractor’s responsibility for 
complying with OSHA regulations on jobsites? (i.e., OSHA’s multi-employer citation policy).   

NO: _____ YES: _____ 

 

CERTIFICATION 

The above statements are certified to be true and accurate.  

 

BY:    

 Signature Date 

 

   

 Print Signature/Title 
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SAMPLE 
Do Not Complete or Return 

 
CONTRACT PERFORMANCE BOND 

 
 
 KNOW ALL MEN BY THESE PRESENTS: That we (1)       
       a (2)           
hereinafter called “Principal" and (3)           
of    , State of       hereinafter called the "Surety", are 
held and firmly bound unto (4) The Mayor and Council of Rockville, Maryland, hereinafter called 
"City", in the penal sum of (100% of Contract Amount) _____________________ ($______ ) in 
lawful money of the United States, for the payment of which sum well and truly to be made, we bind 
ourselves, our heirs, executors, administrators and successors, jointly and severally, firmly by these 
presents. 
 
 
 THE CONDITION OF THIS OBLIGATION is such that Whereas, the Principal entered into a 
certain contract with the City, dated the        day of    , 2021, a copy of which 
is hereto attached and made a part hereof for the construction of IFB 20-21 Streetlight Maintenance. 
 
 
 NOW, THEREFORE, if the Principal shall well, truly and faithfully perform its duties, all the 
undertakings, covenants, terms, conditions, and agreements of said contract during the original term 
thereof, and any extensions thereof which may be granted by the City, with or without notice to the 
Surety, and if he shall satisfy all claims and demands incurred under such contract, and shall fully 
indemnify and save harmless the City from all costs and damages which it may suffer by reason of 
failure to do so, and shall reimburse and repay the City all outlay and expense which the City may 
incur in making good any default, then this obligation shall be void; otherwise to remain in full force 
and effect. 
 
 
 PROVIDED, FURTHER, that the said Surety, for value received hereby stipulates and agrees 
that no change, extension of time, alteration or addition to the terms of the contract or to the work to 
be performed thereunder or the specifications accompanying the same shall in any way affect its 
obligation on this bond, and it does hereby waive notice of any such change, extension of time, 
alteration or addition to the terms of the contract or to the work or to the specifications. 
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CONTRACT PERFORMANCE BOND        PAGE 2 
 
 
 PROVIDED, FURTHER, that no final settlement between the City and the Contractor shall 
abridge the right of any beneficiary hereunder, whose claim may be unsatisfied. 
 
 
 IN WITNESS WHEREOF, this instrument is executed in two (2) counterparts, each one of 
which shall be deemed an original, this the   day of     , 2021. 
 
 
                     
ATTEST:          Principal 
 
       By         (Seal) 

Corporate Secretary or Asst. Secretary    President or Vice President 
 
               
  (Print or Type Name and Title)     (Print or Type Name and Title) 
 
                  
           (Address) 
 
 
 
                 
ATTEST:          Surety 
 
        By       (Seal) 
  Witness as to Surety      Attorney-in-Fact 
 
                
  (Print or Type Name and Title)     (Print or Type Name) 
 
                  
   (Address)       (Address) 
 
NOTE:  Date of Bond must not be prior to date of Contract. 

(1) Correct name of Contractor 
(2) A Corporation, a Partnership or an Individual 
(3) Name of Surety 
(4) Name of City 
(5) If Contract is Partnership, all partners should execute bond
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SAMPLE 
Do Not Complete or Return 

 
CONTRACT PAYMENT BOND 

 
 
 KNOW ALL MEN BY THESE PRESENTS:  That we (1)        
     a (2)            ______ 
hereinafter called "Principal" and (3)            
of      , State of       hereinafter called the 
"Surety", are held and firmly bound unto (4) The Mayor and Council, of Rockville, Maryland, hereinafter 
called "City", in the penal sum of (100% of Contract Amount)  ________ ($________) in lawful money 
of the United States, for the payment of which sum well and truly to be made, we bind ourselves, our heirs, 
executors, administrators and successors, jointly and severally, firmly by these presents.  
 
 
 THE CONDITION OF THIS OBLIGATION is such that Whereas, the Principal entered into a certain 
contract with the City, dated the  day of   2021, a copy of which is hereto attached 
and made a part hereof for the construction of: IFB 20-21 Streetlight Maintenance    . 
 
 
 NOW, THEREFORE, if the Principal shall promptly make payment to all persons, firms, 
subcontractors, and corporations furnishing materials for or performing labor in the prosecution of the work 
provided for in such contract, and any authorized extension or modification thereof, including all amounts 
due for materials, lubricants, oil, gasoline, coal, repairs on machinery, equipment and tools, consumed or 
used in connection with the construction of such work, and all insurance premiums on said work, and for 
all labor, performed in such work whether by subcontractor or otherwise, then this obligation shall be void; 
otherwise to remain in full force and effect. 
 
 
 PROVIDED, FURTHER, that the said surety, for value received hereby stipulates and agrees that no 
change, extension of time, alteration or addition to the terms of the contact or to the work to be performed 
thereunder or the specifications accompanying the same shall in any way affect its obligation on this bond, 
and it does hereby waive notice of any such change, extension of time, alteration or addition to the terms of 
the contact or to the work or to the specifications. 
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CONTRACT PAYMENT BOND       PAGE 2 
 
 
 PROVIDED, FURTHER, that no final settlement between the City and the Contractor shall abridge the 
right of any beneficiary hereunder, whose claim may be unsatisfied. 
 
 
 IN WITNESS WHEREOF, this instrument is executed in two (2) counterparts, each one of which shall 
be deemed an original, this the          day of                  2021. 
 
                     
ATTEST:         Principal 
 
       By         (Seal) 

Corporate Secretary or Asst. Secretary    President or Vice President 
 
               
  (Print or Type Name and Title)     (Print or Type Name and Title) 
 
                  
           (Address) 
 
 
 
                 
ATTEST:          Surety  
 
        By       (Seal) 
  Witness as to Surety      Attorney-in-Fact 
 
                
  (Print or Type Name and Title)     (Print or Type Name) 
 
                  
   (Address)       (Address) 
 
NOTE:  Date of Bond must not be prior to date of Contract. 

(1) Correct name of Contractor 
(2) A Corporation, a Partnership or an Individual 
(3) Name of Surety 
(4) Name of City 
(5) If Contract is Partnership, all partners should execute bond. 
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SAMPLE ONLY  
Do Not Complete Or Return 

 
STANDARD FORM OF AGREEMENT BETWEEN THE CITY OF ROCKVILLE 

AND CONTRACTOR 
 
This Agreement, made this       day of    , 2021, by and between 
 
THE MAYOR AND COUNCIL OF ROCKVILLE, MARYLAND, hereinafter referred to as the 
"COUNCIL" and 
 
(A)________________________________________________hereinafter referred to as the 
"CONTRACTOR". 
 

WITNESSETH, that the CONTRACTOR and the COUNCIL for the consideration hereinafter 
named, agree as follows: 
 
ARTICLE 1. The COUNCIL agrees to pay the CONTRACTOR for the performance of the contract the 
sum 
 
of_______________________________________________________________dollars 
($__________________) 
 
ARTICLE 2. The CONTRACTOR agrees to furnish separate 100% performance and payment bonds in 
such form as shall be acceptable to the COUNCIL.  
 
ARTICLE 3. The CONTRACTOR agrees to furnish all of the machines, equipment, material, and/or labor 
described in the specifications entitled Invitation For Bid # 20-21 Streetlight Maintenance. 

ARTICLE 4. The COUNCIL may make any alterations, deviations, additions or omissions from the 
aforesaid specifications, which it may deem proper, without affecting or making void this contract; and in 
such cases the COUNCIL shall value or appraise such alterations and recommend the amount added to or 
deducted from the amount herein agreed to be paid to the CONTRACTOR for the excess or deficiency 
occasioned by such alterations. In case any alterations or deviations are made, such further time may be 
allowed for completion of the work, caused by such alterations or deviations as the purchasing agent or an 
appropriate department head of the City of Rockville shall decide to be reasonable. 
 
ARTICLE 5. If the CONTRACTOR shall be adjudged bankrupt or if he shall make a general assignment 
for the benefit of his creditors, or if a Receiver shall be appointed on account of his insolvency, or if he 
shall persistently or repeatedly refuse or shall fail, except in case where extension of time is provided, to 
supply enough properly skilled workmen or proper materials or if he should fail to make prompt payment 
to subcontractors for materials or labor, or disregard law, ordinances or the instructions of the COUNCIL 
or otherwise be guilty of substantial violation of any provision of this Agreement, then the COUNCIL may, 
without prejudice to any other right or remedy, and after giving the CONTRACTOR reasonable notice, 
terminate the employment of the CONTRACTOR and take possession of the machines, equipment and 
material already delivered or in process of delivery. 
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ARTICLE 6. The CONTRACTOR and the COUNCIL agree that this Agreement, the Invitation for Bid or 
the request for quotation and all of the specifications therewith and all modifications thereof constitute the 
Contract, and that they are fully a part of the Contract as if hereto attached or herein repeated and that for 
themselves and each of them, their successors, personal representatives and assigns hereby agree to the 
performance of the covenants herein contained. 
 
ARTICLE 7.  The CONTRACTOR, with the execution of this Contract, makes assurance that all materials 
necessary for the completion of this project are now available to him or will be available so as not to cause 
delay in the time specified for completion, nor will there be any further expense to the COUNCIL by reason 
of any special expense imposed by his supplier or fabricator after this Contract is executed. 
 
ARTICLE 8. The CONTRACTOR at all times shall observe and comply with all Federal and State Laws 
and local laws, ordinances and regulations in any manner affecting the conduct of the work; and all such 
other orders or decrees as exist at present and those which may be enacted later, of bodies or tribunals 
having any jurisdiction or authority over the work, and shall indemnify and save harmless the Mayor and 
Council and all of its officers, agents, and servants against any claim or liability arising from or based on 
the violation of any such laws, by-laws, ordinances, regulations, orders or decrees whether by himself or 
his employees. 
 
The CONTRACTOR shall indemnify and save harmless the Mayor and Council of Rockville, Maryland, 
and all its officers, agents and servants from all suits, actions and damages and costs, of every name and 
description to which the COUNCIL may be subjected or put by reason of injury to persons or property as 
a result of the work, whether caused by negligence or carelessness on the part of the CONTRACTOR, his 
servants or agents or to other cause. 
 
IN WITNESS WHEREOF, the said  
 
(A)__________________________________________________________________________________
_________________________________________________________________and the COUNCIL have 
caused these presents to be signed and sealed. 
 
For Corporations. 
Corporation:______________________________________________ 
 
*By: _________________________________________________(Seal) 
(Either president or vice-president. If other person is authorized, authorization in form of corporate 
resolution must be attached.) 
Witness: __________________________________ 
(Should be secretary or Asst. secretary.) 
 
*Corporate seal must be impressed through name of person signing for corporation. 
 
For individuals or partnerships. 
 
Name:_____________________________________________ (Seal) 
(Either owner or partner) 
 
Witness: __________________________________ 
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MAYOR AND COUNCIL OF ROCKVILLE, MARYLAND 
 
By: ________________________________________________________    Date: _________________  

Robert DiSpirito, City Manager  
  
ATTEST   
By:__________________________________________________________  Date: _______________  

Sara Taylor-Ferrell, City Clerk/Director of Council Operations    
  
 
Approved as to form and legality:  
  
_____________________________________________________________  Date: _______________ 
City Attorney  
  
________________________________________________________________   
  
 
NOTE (A): The CONTRACTOR shall enter the exact name of the business. An individual trading as a 
company shall enter: John Doe dba Doe Masonry Company. 
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EXHIBIT 1 

SAMPLE UG STREET LIGHT MAINTENANCE SUMMARY 

Un-metered Lights - Group Watt/Type Number 

Contemporary Post 70 HPS 82 

100 HPS 34 

Colonial Post 70 HPS 763 

100 HPS 234 

Cobra Head 70 HPS 9 

100 HPS 187 

150 HPS 495 

250 HPS 41 

48 LED 102 

Cobra Head (green with Atlantic Arm) 100 HPS 41 

150 HPS 54 

Rectilinear 100 HPS 20 

150 HPS 76 

Washington Globe 70 HPS 4 

100 HPS 28 

Lincoln Globe 70 HPS 24 

100 HPS 164 

Lumec 70 HPS 675 

100 HPS 202 

3,235 

Metered Lights - Group Watt/Type Number 

Colonial Post 70 HPS 3 

Cobra Head 36 LED 20 

Cobra Head 48 LED 57 

Wall Pack 48 LED 6 

Metered Total 86 
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EXHIBIT 2 

MAKES AND MODELS OF STREET LIGHTING EQUIPMENT 

Area Make and Model Description 

Church Street and recent 
development projects around 
Twinbrook 

Union Metal M1925-37-14 14' Fluted steel post/base + 
Washington Globe luminaire 

Town Center decorative lights Spring City “Washington” 
            #12 
Spring City “Lincoln” 

12' Fluted cast iron post/base 

Decorative luminaire 

Town Center Pendants 
(Hungerford Drive,  
Middle Lane) 

Union Metal 15-Y20 

Union Metal 150-Y21 

25' Round taper with 6' arm- 
      Spun aluminum 
30' Round taper with 6' arm- 
      Spun aluminum 

W. Montgomery Avenue

Decorative Pendants 

King Luminaire KSSF-22 
King Luminaire KA72-T-1 
General Electric M250 A2  

22’ Fluted steel pole 
6' Aluminum “Atlantic” arm 
150 watt HPS cobra head luminaire 
(painted green) 

W. Gude Drive
Research Boulevard

Union Metal 203-Y31 

Union Metal 203-Y82 

30' Single with 6' arm – 
      Galvanized steel 
30' Twin with 6' arm – 
      Galvanized steel 

Tower Oaks Area Valmont DS210-700250 

General Electric Decashield 
400 

25' Armless single- 
      Dark bronze finish 
Rectilinear luminaire – 
      Dark bronze finish 

Wootton Parkway P&K (or Crouse-Hinds) 
          RTA7M25 Series 

25' Single/twin with 6' arm- 
      Spun aluminum 

King Farm Visco V1A9G1F25 
Powerlite R7BG10S2Z3MSR 

25' Fluted steel pole with 6' arm     
     federal green cobra-head   
     luminaire 

King Farm and Fallsgrove Whatley 400 Series 
Lumec R74  
Lumec I80 
Lumec CRA 

12' Direct-bury fluted fiberglass post 
12’ Fluted aluminum pole and base 
Decorative luminaire 70w & 100w 
Twin-arm bracket 

Residential Areas Citywide General Electric TC 100 
General Electric PM-17 

“Colonial” luminaire 
“Contemporary” luminaire 
16' Direct-bury fiberglass post black or  
gray 

_____________________ 
1 Full catalog number is 203-11-075-270-1-6-G 
2 Full catalog number is 203-11-075-270-2-6-G 
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